	
University College Dublin

National University of Ireland, Dublin

HIGHER DIPLOMA IN ARCHIVAL STUDIES

APPLICATION FOR ADMISSION


	Please attach a recent passport-sized photograph


Before completing this applications form, applicants should read the Prospectus for the course of the Higher Diploma in Archival Studies, which is available from the School of History & Archives, Library Building, University College Dublin, Belfield, Dublin 4, Ireland or at <www.ucd.ie/archives>. 

1. Applicants should save this document on their computer and should complete sections 1–11 electronically (the form is laid out under various headings with tables underneath which may be extended and repeated as necessary: type your answers inside the tables), print it off, sign it and date it (section 12) and return the form by post or by hand to Ms Ailsa C. Holland, School of History & Archives, Library Building, University College Dublin, Belfield, Dublin 4, Ireland. Do not e-mail the form. It does not matter if the completed form extends beyond 4 pages.

2. It should arrive on or before 30 April for the course beginning in the following academic session, if you are an EU member state national, or, on or before 31 March, if you are not an EU member state national. Applicants from outside the Republic of Ireland and United Kingdom should include a certified transcript of their university examinations’ record. Please do not send a copy of your curriculum vitae.

3. Applicants may be required to attend for interview.

4. Acknowledgement of the receipt of an application form will only be made where an e-mail address is supplied.

	1
	Surname
	Forenames
	Dr, Miss, Ms, Mrs, Mr, Other

	
	
	
	


	
	Date of Birth
	Nationality and Country of Birth

	
	
	


	2
	Home Address
	Telephone Number
	E-Mail Address

	
	
	
	


	
	Address for Correspondence (if different from above)
	Telephone Number

	
	
	

	
	It is very important that applicants can be contacted in the months from May to September. Please indicate clearly how long you will reside at both addresses.
	


	3
	Second Level Education

	
	i
	Schools attended with dates:

	
	
	


	
	ii
	Subjects taken at final school examination(s) and results:

	
	
	


	4
	Third Level Education and Experience

	
	i
	Primary Degree (most recent)

	
	University/College attended with dates:
	Qualification obtained or being sought:

	
	
	


	
	Subjects or disciplines taken:
	Examination Results:

	
	Year 1
	

	
	Year 2
	

	
	Year 3
	


	
	Results (including class) or predicted results of final examinations:

	
	


	
	Titles of any documents’ classes attended or undergraduate essays or research which were based on original/primary sources; details of any research projects carried out:

	
	


	
	ii
	Postgraduate Degree(s)

	
	University/College attended with dates:
	Qualification (and class) obtained or being sought:

	
	
	


	
	Subject(s) taken:

	
	


	
	Thesis or dissertation topic(s) submitted for examination:

	
	


	
	iii
	Postgraduate Diploma(s) or Other Postgraduate Qualification(s):

	
	University/College attended with dates:
	Qualification (and class) obtained or being sought:

	
	
	


	
	Subject(s) taken:

	
	


	
	Thesis or dissertation topic submitted for examination:

	
	


	5
	Other Qualifications (such as an earlier degree), Membership of Professional Organisations, Membership of Societies, Publications

	
	


	6
	Archives/Research Experience

	
	i
	Please outline any experience you have working in an archives service or with records indicating where this took place, its nature, duration and whether the work was voluntary, salaried or in the form of work experience (reference could also be made to any experience working in a library, museum or in the heritage services):

	
	
	


	
	ii
	Please indicate the names of any archives service, manuscript library or research institution in which you have used archives and the nature of the work you carried out:

	
	
	


	7
	Language, I.T. and other Skills

	
	i
	Please indicate your knowledge of languages and how they were attained:


	
	
	School
	University
	Language Course
	Residency

	
	French
	(
	(
	(
	(

	
	German
	(
	(
	(
	(

	
	Irish
	(
	(
	(
	(

	
	Latin
	(
	(
	(
	(

	
	Other(s) please indicate


	(
	(
	(
	(


	
	ii
	If the English language is not your mother tongue, or one of your mother tongues, please indicate the level of your proficiency in English and detail any qualifications you have received:

	
	
	


	
	iii
	Please indicate your level of computer proficiency:


	
	
	Basic
	Competent
	Advanced

	
	Word Processing
	(
	(
	(

	
	Database Management Systems
	(
	(
	(

	
	Internet Applications
	(
	(
	(

	
	Other(s) please indicate


	(
	(
	(


	
	iv
	Please indicate if you have received instruction in either of the following:


	
	Diplomatics, including palaeography (
	Research methodologies (


	8
	Employment Experience

	
	Please detail any positions held since leaving school or since graduating from university/college to date:

	
	


	9
	Supplementary Statement

	
	Applicants should indicate how their interest in becoming a professional archivist originated and should mention any personal skills or qualities which they consider potentially useful in dealing with records and archives, or with record creators and members of the public. They should describe the reasons why they consider records and archives to be important and they should outline the types of role they would like to play in their management and preservation. Any other observations applicants wish to make in support of their application my be recorded in this section:

	
	


	10
	Referees

	
	Please give the names of two referees (one an academic and one a professional archivist) who are willing to submit a reference on your behalf if requested. If this is not feasible, the names of two academic referees may be given.


	
	i
	Full name (including title or position):
	Full name of institution and postal address:

	
	
	
	


	
	ii
	Full name (including title or position):
	Full name of institution and postal address:

	
	
	
	


	11
	Interviews

	
	Interviews take place between mid-May and mid-June. While every effort is made to hold interviews on dates which suit applicants, there is a limit to the number of dates on which interviews can be held. Please indicate any dates during this period when attendance would not be possible:

	
	


	12
	I hereby apply for admission to the Higher Diploma in Archival Studies course in the session commencing 

	
	20
	


	
	Signature:
	
	Date:
	


	
	This form may be made available to the admissions’, teaching and tutoring staff of the Higher Diploma in Archival Studies and to course examiners. The information it contains my also be used in record-keeping systems in the Archives Department. Information will only be used for course related purposes and will be kept securely.











4 pages











