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 Instructions: Please complete in soft copy. Note, all sections are mandatory - unless specified otherwise. 

Further instruction on completing this from is specified in the body of the form in this font.

	College/Management Unit
	 

	School/Unit
	

	Post Title & Subject Area (if relevant)
	

	Project
	

	Post Duration
	

	Reports to
	 

	HR Reference No.
	Completed by HR      

	HR Administrator
	Completed by HR

	Position Summary 

Please describe the nature and purpose of the post (approx 100 – 150 words)

	PI can insert an opening paragraph introducing the role and the specific project
                     

	
Salary: € - € Completed by HR 
 

	Principal Duties and Responsibilities 

	     

	Selection Criteria  

Selection criteria outline the qualifications, skills, knowledge and/or experience that the successful candidate would need to demonstrate for successful discharge of the responsibilities of the post.  Applications will be assessed on the basis of how well candidates satisfy these criteria.



	Mandatory

	· 

	Desirable

	·  


	Further Information for Candidates  

Supplementary information

Unless otherwise specified, URLs to the relevant home page(s) will be inserted by HR.



	The University:
	http://www.ucd.ie/aboutucd.htm

	The College/Management Unit:
	

	The School/Programme Office/Unit:
	

	Other (Please specify):
	PI could include a link to the relevant funding agency if appropriate.

	Relocation Expenses



	 FORMCHECKBOX 

	Will not apply



	 FORMCHECKBOX 

	Will be applied in accordance with the UCD policy http://www.ucd.ie/hr/policies/#d.en.31150


	Informal Enquiries ONLY to:

Please note this section is optional. Applications will be addressed to an assigned HR administrator. 



	Name:
	PI can complete this section if they wish to deal directly with informal enquiries.

	Title:
	As above

	Email address:
	As above

	Telephone:
	As above

	

	

	Please ensure that the completed Job Description is sent in Soft-Copy to HR.  NB: It is not possible to commence the Advertising Process until an electronic version of this form is coupled with the relevant Post Authorisation Form (PAF) for the position.
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