UNIVERSITY COLLEGE DUBLIN

LINGUISTICS DEPARTMENT

DEPARTMENTAL STUDENT HANDBOOK

UNDERGRADUATE

2004-2005

	FOREWORD


Welcome to the Linguistics Department of University College Dublin. 

This handbook contains essential information about the Linguistics Department intended to help you with your studies. Please read it carefully and keep it for future reference. 

The handbook is supplementary to the official Faculty/University handbooks and documents. In case of any discrepancy, the official Faculty/University handbooks and documents take precedence.

	The information included in this handbook is believed to be accurate at the time of publication. The Linguistics Department reserves the right to introduce modifications deemed necessary to deal with contingencies.
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	1.    DEPARTMENTAL OFFICE


The Departmental Office is located in the Arts Building, Room A208. The office hours are:

MONDAY-FRIDAY:
10.30-13.00 & 14.30-16.00

General enquiries and requests for appointments with the Head of Department should be addressed to the Departmental Office:

Tel:

(01)
716 8105

Fax:

(01)
716 1117

E-mail:
Linguistics@ucd.ie

Information about the Department, including this Handbook and others, can also be accessed from the Departmental website:

http://www.ucd.ie/linguist
	2.    STAFF DETAILS AND DEPARTMENTAL  RESPONSIBILITIES


Staff details

	Name
	Post
	Room
	Ext

(716)
	E-mail

	Michael Wallace
	Administrator
	A208
	8105
	michael.j.wallace@ucd.ie

	J. Ouhalla
	Professor
	A209
	8631
	j.ouhalla@ucd.ie

	Bettina Knipschild
	Faculty Fellow
	B105B
	8610
	bettina.knipschild@ucd.ie

	Bettina Migge
	Lecturer
	A203
	8477
	bettinamigge@ucd.ie

	Feargal Murphy
	Lecturer
	A205
	8221
	feargal.murphy@ucd.ie

	Maire Ni Chiosain
	Lecturer
	A201
	8215
	maire.nichiosain@ucd.ie


Departmental responsibilities

	Responsibility
	Name

	Administrator
	Michael Wallace

	Head of Department
	J. Ouhalla

	Postgraduate Advisor
	Bettina Migge

	Postgraduate Admissions
	Bettina Migge

	Year Advisor, First Arts
	Feargal Murphy

	Year Advisor, 1st & 2nd Years  
	Maire Ni Chiosain

	Erasmus & JYA  Advisor
	Feargal Murphy & 

Bettina Migge

	Evening Students Advisor
	Feargal Murphy

	Exams Co-ordinator
	Maire Ni Chiosain

	Library Co-ordinator
	Feargal Murphy

	Departmental website Co-ordinator
	Bettina Knipschild


	3.  STUDENT SUPPORT STRUCTURES


The Department implements support structures designed to help students with their studies and academic life at UCD. These structures complement the ones that exist at the Faculty and University levels (see Student Handbook and Diary).

Year Advisor

There is one Year Advisor for 1st Year Arts students and a different Year Advisor for 2nd and 3rd Year students.

The Year Advisor should be the first port of call when students need advice and/or clarifications. If the Year Advisor makes the judgement that a given issue needs to be referred to a more appropriate contact, she/he will provide the necessary information. 

Bear in mind that the Year Advisor is not supposed to deal with queries relating to the details of specific courses. These should be addressed to the Lecturer or Course organiser.

Office Hours

Members of academic staff allocate two hours per week during term-time to make themselves available to students for advice. The office hours are displayed on staff office doors. Outside these hours, staff can be contacted by e-mail or phone for an appointment (see Staff Details above). 

Noticeboards

The Departmental Noticeboards are located outside the Departmental Office (A208) and outside the Linguistics Seminar Room (B204). Noticeboards are a vital means of communication and it is essential that students check them regularly for announcements and various other types of relevant information.

Departmental website

The Departmental Website includes general information and useful links, including a copy of this handbook.

http://www.ucd.ie/linguist 

	4.  STUDENT PARTICIPATION


The smooth running of the Department as a community depends on participation by students and their cooperation.

Attendance 

“3.1
Students are required to attend regularly and punctually the lectures and classes of the courses of study for which they have registered and to which they have been assigned…In cases of absence arising from illness, or for any other reason, a student shall inform in writing the Head or Heads of Departments as appropriate, explaining the cause of absence and shall, if required, produce such evidence as will satisfy the Head(s).” 

     – UCD Student Handbook & Diary 2003/2004,  pg. 20.

The monitoring of attendance helps the Department identify students that may be in need of assistance.

Deadlines

It is vital that coursework is submitted within the prescribed deadlines. Extensions for specified periods of time can be requested from the Course organiser(s), and must take the form of a written note explaining the reasons for seeking an extension. 

Coursework submission (Cover Sheet)

Work submitted for the Continuous Assessment component must be accompanied with a completed Cover Sheet, copies of which can be found outside the Departmental Office (A209). 

Students should hand in their coursework directly to the lecturer or tutor responsible for it and avoid involving a third party, be it a fellow student, another lecturer, tutor or the Departmental Administrator. 

It is the students’ responsibility to make sure coursework is submitted in a form that can be read and graded, and to keep copies of submitted coursework for their own records.

Plagiarism 

Plagiarism is listed under Breaches of Discipline in the UCD Student Handbook & Diary. The Handbook also includes a section that explains the procedures for dealing with breaches of discipline. Students are urged to read the relevant sections of the Handbook and to keep in mind that Departments have an obligation to implement UCD’s policies on breaches of discipline, including plagiarism. 

“6.2
Plagiarism, that is the copying of another person’s writings or works or ideas in any thesis, essay, project, laboratory report or other exercise, which forms part of the requirements for an academic course where such copying is either unauthorised by the copyright owner or unacknowledged in the thesis, essay, project, laboratory report or other exercise, or both.” 

   - UCD Student Handbook & Diary 2003-2004, page 22).

Staff/Students Committee

The Staff/students Committee is a means of enlisting student participation in the Department’s activities through elected representatives. It consists of elected student representatives and the Year Advisors. Year Advisors advise students on how to elect representatives and agree dates for meetings. 

Student evaluation questionnaires

Student evaluation questionnaires are intended to enlist student opinions in the organisation and teaching of individual courses. The questionnaires are distributed to students by Course Organisers/Lecturers towards the end of the course, and arrangements are made for them to be filled in and returned anonymously. 

Contact details

The Department may need on occasions to get in touch with students at short notice. It is therefore vital that students provide the Departmental Administrator with their contact details and report any related changes as soon as possible. 

	5.   ASSESSMENT & GRADING


Marking is done on a percentage scale, although marks for individual pieces of Continuous Assessment may be communicated to students in the form of letter grades.

Marks bands

	1st Honours
	A
	70%

	2nd Honours, Grade I
	B
	60%

	2nd Honours, Grade II
	C
	50%

	3rd Honours
	D
	45%

	PASS
	PASS
	40%


Finer grained letter grades may be used for 2nd Honours grades:

	B+
	65% - 69%

	B
	60% - 64%

	C+ 
	55% - 59%

	C
	50% - 54%


End of year marks are calculated by adding the marks of all components of assessment in the year, which include Exam Papers and Continuous Assessment. Each component is allocated a weighting out of 1000 points:

Course weightings

	1st Arts

	Continuous Assessment
	200

	Paper I
	200

	Paper II
	200

	Paper III
	200

	Paper IV
	200

	TOTAL
	1000


	2nd Year

	Continuous Assessment
	250

	Paper I
	250

	Paper II
	250

	Paper III
	250

	TOTAL
	1000


	Final Year

	Continuous Assessment
	250

	Paper I
	250

	Paper II
	250

	Paper III
	250

	TOTAL
	1000


Continuous Assessment

Continuous Assessment consists of ALL pieces of prescribed coursework in a given academic year.

Beneficial aggregation (2nd Year)
The text below is quoted from Marks and Standards, Examinations, 2002/2003, p. 31:

“Introduction of Beneficial Aggregation (i.e. where aggregation operates to the benefit of the student).

Not to apply to the BA (International) Degree

From 2003 the grade of degree in a subject (when all subjects are passed at one sitting, in the summer examinations of Second and Final Year) will be determined by:

Either

aggregation of 30% of the Second Arts (Summer) examination results with 70% of the Final Year (Summer) examination results within each subject:

Or

100% of the Final Year (Summer) examination results.”

	6.   1st ARTS


The 1st Arts programme consists of introductory modules designed for students with little or no prior knowledge of Linguistics. The programme aims to provide students with a good overview of the subject and to investigate selected areas in sufficient depth.

Programme Requirements

Students are expected to attend all modules listed in the table below. Each module consists of a one-hour lecture per week and lasts for one semester.

	Semester I

	LING 1013 Languages of the World

	LING 1011 Language Use & Communication

	LING 1017 Sentence Structure & Meaning 

	LING 1010 Sounds & Sound Structures


	Semester II

	LING 1016 Language Development

	LING 1015 Language in Social Context

	LING 1012 Word Structure & Meaning

	LING 1014 Language Disorders


Tutorials and Lab sessions

In addition to lectures, students are required to attend a one-hour tutorial per week in both semesters AND one Lab hour per week in Semester I.

Registration for Tutorials and Lab Sessions takes place in the first week of Semester I and operates on a first-come first-served basis. Students should consult the Departmental Noticeboards for dates and times of registration, and make sure they are registered as required. 

Exam papers

	Paper I
	LING 1011 Language Use & Communication 

LING 1015 Language in Social Context

	Paper II
	LING 1010 Sounds & Sound Structures

LING 1012 Word Structure & Meaning

	Paper III
	LING 1016 Language Development

LING 1014 Language Disorders

	Paper IV
	LING 1013 Languages of the World

LING 1017 Sentence Structure & Meaning


Course information

LING 1013: Languages of the World
Course organiser: Feargal Murphy
Brief description: This module is an introduction to the area of Linguistics that deals with the classification of languages along genetic lines (Genetic classification in terms of family trees) and typological lines having to do with similarities in sound systems, word order and so on (Typological classification). 

LING 1011: Language Use and Communication

Course organiser: Bettina Migge

Brief description: This module investigates how language is used and manipulated to achieve the desired effects in communication, taking into consideration the medium of delivery (e.g. spoken vs. written language, words vs. images), the setting (e.g. formal vs. informal settings), the nature of the audience (mass vs. professional), among other things. One of the main objectives of the course is to examine how these parameters influence the various strategies of communication.

LING 1012: Word Structure and Meaning

Course organiser: Maire Ni Chiosain

Brief description: This module is an introduction to the area of Linguistics that deals with the derivation of complex words from smaller units of language called morphemes, and how different combinations of morphemes lead to the derivation of different words (Morphology).

LING 1010: Sounds and Sound Structures

Course organiser: Maire Ni Chiosain

Brief description: This module is an introduction to the area of Linguistics that deals with the study of the properties of sounds found in human languages (Phonetics), and to the related area that deals with how sounds are structured in particular languages (Phonology). The course involves additional Lab sessions designed to enhance listening skills (i.e. ear-training) and develop expertise in transcription.

LING 1016: Language Development 

Course organiser: J. Ouhalla

Brief description: This module is an introduction to the area of Linguistics that deals with language development (or Language Acquisition). It examines both first language acquisition from birth and second language acquisition by individuals who already have a complete first language. Among other things, it includes a survey of known milestones in first and second language acquisition, and compares them with the aim of identifying similarities and differences. The answer to the question whether first and second language acquisition are fundamentally the same or involve entirely different mechanisms sheds significant light not only on how language develops but also on whether there are biological, psychological and social constraints on its development.

LING 1015: Language in Social Context

Course organiser: Bettina Migge

Brief description: This module is an introduction to the area of linguistics that deals with language use in social and cultural contexts (Sociolinguistics). It examines how language is used and perceived in relation to a number of social and cultural variables including the following: regional and social variation; gender differences; bilingual and multilingual settings; language choice; languages in contact; language change; language death; and language attitudes and stereotypes. 

LING 1017: Sentence Structure and Meaning
Course organiser: J. Ouhalla

Brief description: This module is an introduction to the area of Linguistics that deals with how words are organised into phrases and phrases into sentences, and how different patterns of organisation and structures are associated with different meanings (Syntax). Among the techniques of analysis used are pattern recognition, problem solving, the formulation of simple generalisations over complex sets of data.

LING 1014: Language Disorders

Course organiser: Feargal Muprhy

Brief description: This module is an introduction to the area of Linguistics that concerns itself with the study of language disorders (Neurolinguistics). The overall objective is to see how linguistic concepts and analytical tools are necessary for a proper understanding of the various patterns of language breakdown (types of disorders), and conversely, how the patterns of language breakdown shed light on the way language works and is represented in the mind/brain. The disorders discussed range from genetically determined ones such as Specific Language Impairment (SLI), which affect children acquiring their first language, to disorders acquired as a consequence of trauma to the language centres of the brain such as Agrammatism in Broca’s Aphasia, which affect individuals who previously had a normally functioning language. 

	7.    2nd YEAR LINGUISTICS


Programme Requirements 

The 2nd Year programme consists of Core modules and Options. Students are expected to take FOUR Core modules (two in each semester) and TWO Options (one in each semester). Each module consists of a two-hour lecture per week and lasts one semester. 

In addition, students may be required to attend a one-hour tutorial per week.

	Semester I

	LING 2011 Syntax II


	LING 2012 Semantics


	LING 2015 Language Evolution      OR
LING 2014 English as a Global Language


	Semester II

	LING 2010 Phonology II

	LING 2013 Language Variation & Change

	LING 2017 Minority & Endangered Languages   OR
LING 2016 Language in Mind


Registration for Options and Tutorials

Registration for Options and Tutorials takes place in the first week of the semester and operates on a first-come first-served basis. Students should consult the Departmental Noticeboards for dates and times of registration, and make sure they are registered as required. 

Exam Papers

	Paper I
	LING 2010 Phonology II

LING 2013 Language Variation & Change

	Paper II
	LING 2011 Syntax II


LING 2012 Semantics

	Paper III
	LING 2015 Language Evolution

LING 2014 English as a Global Language

LING 2017 Minority & Endangered Languages

LING 2016 Language in Mind

Note: Paper III will include FOUR sections corresponding to the FOUR Option modules. Candidates will be invited to answer questions from the sections corresponding to their Options.




Course Information

LING 2015: Language Evolution
Course organiser: Feargal Murphy

Brief description: This module examines language evolution from two different perspectives. One relates to the question of how language emerged and evolved in the human species. The other perspective relates to how languages evolve from a common ancestor language leading to genetically related language families, and how the techniques used in this area make it possible to reconstruct proto-languages that existed further back in time. The languages discussed include sign languages in addition to spoken languages.

LING 2011: Syntax II

Course organiser: J. Ouhalla

Brief description: This module examines two major aspects of the syntax of language. The first relates the range of permissible forms of phrases and how phrases are assembled to form sentences (X-bar Theory). The second involves the way in which some aspects of the meaning of individual words (called argument structures and thematic structures) determine the structural representation and derivation of the sentences that include them (Theta Theory). There is a special emphasis on pattern recognition, techniques of analysis and the process of theory construction and testing. 

LING 2014: English as a Global Language
Course organiser: Bettina Migge

Brief Description: This module examines the characteristics of English as a global language.  It explores differences and similarities among the many national varieties of English in, for example, Australia, Britain, India, Ireland, USA. The differences and similarities range from the purely linguistic ones involving vocabulary, pronunciation and grammar, to sociolinguistic ones involving the historical and social status of varieties, including standards. The course also explores the cultural implications of English as a global language and compares its spread to other instances of globalisation.

LING 2010: Phonology II


Course organiser: Maire Ni Chiosain

Brief description: This module examines the sound patterns in words and phrases. It is concerned with, for example, the distribution of sounds in individual languages; what sound combinations are allowed and what ‘repair’ strategies are adopted to deal with disallowed sound combinations; what are possible syllables and what role syllables play in different languages. The ultimate aim is a characterisation of possible sound patterns and structures cross-linguistically, which is a crucial part of the more general objective of constructing a theory of the phonology of language. 

LING 2017: Minority and Endangered Languages
Course organiser: Maire Ni Chiosain

Brief description:  This module examines the status of minority and endangered languages. It starts by defining minority and endangered languages and establishing a difference between them (not every minority language is necessarily an endangered language). It then goes on to explore the circumstances that give rise to such languages, the complex relationships between them and majority languages, including official and global languages. The course also explores attempts to protect and preserve minority and endangered languages in the form of language planning policies and evaluates their successes and failures. 

LING 2012: Semantics


Course organiser: Feargal Murphy

Brief description: This module examines meaning in language. It starts with exploring word meaning; how it is acquired, and how it is stored in the mind/brain (lexical semantics). It then goes on to explore how words are combined to form larger semantic categories and how these determine sentence meaning (propositional semantics). One of the aims is to determine how to arrive at a theory of word meaning and sentence meaning that can help explain how meaning is encoded in language.

LING 2013: Language Variation and Change
Course organiser: Bettina Migge

Brief description: This module examines patterns of language variation and mechanisms of language change, taking into consideration the methods and analytical techniques used in the study of variation and change. It focuses on aspects of speaker identity such as age, gender and involvement in social networks, and how they relate to changes in language use. It also explores how language change spreads in time and space through a community, the factors that constrain change, and how language contact leads to the emergence of new varieties ranging from dialects of ‘new towns’ to pidgins and creoles. 

LING 2016: Language in Mind
Course organiser: Feargal Murphy

Brief description: This module examines the issue of how language relates to mind, which is of central interest not only to linguists but also to philosophers and psychologists. One of the main aims is to explore how each of these disciplines has sought different answers. The debate is explored in relation to specific issues such as the connection between language and thought and the ways in which language relates to other cognitive functions of the mind and to the (outside) world. 

	8. FINAL YEAR LINGUISTICS


Programme Requirements 

The Final Year programme consists of Core modules and Options. Students are expected to take FOUR Core modules (two in each semester) and TWO Options (one in each semester). Each module consists of a two-hour lecture per week and lasts one semester. 

In addition, students may be required to attend a one-hour tutorial per week.

	Semester I

	LING 3012:  Morphology

	LING 3013: Pragmatics

	LING 3017: Second Language Acquisition      OR
LING 3015: Language Impairment


	Semester II

	LING 3010: Phonology III

	LING 3011: Syntax III

	LING 3016: First Language Acquisition          OR
LING 3014: Language, Power and Identity


Registration for Options and Tutorials

Registration for Options and Tutorials takes place in the first week of Semester I and operates on a first-come first-served basis. Students should consult the Departmental Noticeboards for dates and times of registration, and make sure they are registered as required. 

Exam Papers

	Paper I
	LING 3011: Syntax III

LING 3013: Pragmatics

	Paper II
	LING 3010: Phonology III

LING 3012:  Morphology

	Paper III
	LING 3017: Second Language Acquisition      

LING 3015: Language Impairment

LING 3016: First Language Acquisition

LING 3014: Language, Power and Identity

Note: Paper III will include FOUR sections corresponding to the FOUR Option modules. Candidates will be invited to answer questions from the sections corresponding to their Options.




Course information

LING 3016: First Language Acquisition
Course organiser: Bettina Knipschild & J. Ouhalla

Brief description: This module examines how children acquire their first (native) language(s) from birth until around the age of five. The first part looks at monolingual acquisition and involves a close examination of child data bearing on the acquisition of the lexicon, phonology, morphology and syntax. The second part is devoted to bilingual first language acquisition, i.e. the acquisition of two or more languages from birth. In addition to a close examination of relevant data and comparison with data from monolingual first language acquisition, the course explores the question whether children exposed to two languages from birth are able to separate their languages from the early stages of acquisition or they initially have a single fused/mixed system that includes features from two languages.

LING 3010: Phonology III
Course organiser: Maire Ni Chiosain

Brief description: This module focuses on segmental and metrical phonology. It examines the mechanisms required to capture the nature of lexical representations and phonological patterning, and explores the universality of phonological structures and typological variation across languages. One of the objectives of the course is to provide a critical evaluation of existing theories on the basis of empirical evidence and their internal coherence, including the formal mechanisms they implement.

LING 3015: Language Impairment

Course organiser: Feargal Murphy

Brief description: This module includes a close examination of the distinctive properties of various patterns of language impairment using linguistic concepts and analytical tools. The aim is to see how the different patterns of language impairment shed significant light on how language works and how it is represented in the mind/brain. The categories of impairment investigated range from the ones that are genetically determined and therefore impact on first language acquisition, such as Specific Language Impairment (SLI), to those that are acquired by individuals who previously had a normally functioning first language, such as Agrammatism in Broca’s Aphasia.

LING 3011: Syntax III
Course organiser: J. Ouhalla
Brief description: This module deals with three major aspects of the syntax of language, called Case, Binding, and Movement. The first relates to how grammatical functions such as subject and direct object are encoded both structurally and in terms of Case morphology (e.g. nominative, accusative). The second and third aspects together involve the relationship between anaphoric elements and their antecedents, on the one hand, and displaced (or moved) phrases and their position of interpretation (where they are understood).

LING 3012:  Morphology
Course organiser: Maire Ni Chiosain

Brief description: This module provides an in-depth examination of word-structures and the processes of word-formation. It examines instances of derivational, inflectional and supra-segmental morphology as well as compounding. It goes on to explore the extent to which the nature of each type of morphology determines the level at which the relevant rules apply: Lexicon, Syntax, Phonology or an additional component called Morphology. 

LING 3017: Second Language Acquisition
Course organiser: J. Ouhalla

Brief description: This module examines the acquisition of a new language by individuals (whatever their age) who already have a complete first (or native) language. The emphasis is mostly on the linguistic aspects of this process, but the course also includes an examination of it from the psychological and social perspectives. The linguistic perspective addresses the question to what extent second language acquisition is similar to or different from first language acquisition. The psychological perspective explores the question to what extent affective factors such as motivation play a role in second language acquisition. Finally, the social perspective explores the question to what extent social integration and cohesion create conditions for successful second language acquisition.

LING 3013: Pragmatics
Course organiser: Bettina Migge

Brief description: This module is concerned with the principles that govern language use (as opposed to the grammatical principles that govern sentence formation). It focuses on the relationship between linguistic form and communicative meaning as determined by context, i.e. the fact that the same sentence can convey different messages in different contexts. The course also examines the question if discourse (interaction) and text have identifiable structures and if so what forms do the structures take.
LING 3014: Language, Power and Identity 
Course organiser: Bettina Migge

Brief description: This module investigates how language is used to create power relations between individuals and groups, and construct aspects of individual and group identity. The focus is primarily on the level of discourse, and therefore involves a close examination of major approaches to the analysis of discourse in linguistics and social psychology, and how they apply to relevant data. Among the specific issues explored are the ones that involve gender, race, ethnicity and class as presented in the media, politics and academic settings. The nature of language ideologies and stereotypes is also explored in relation to standard languages and multilingualism. 

	9. ESSAY WRITING AND PRESENTATION


Modes of assessment

As part of your Continuous Assessment, you will be asked to submit a number of assignments. These will be of two types: Problem Sets and Essays.

Problem Sets

In a problem set you will be given a set of data from familiar and unfamiliar languages and asked to analyse it and suggest a solution, usually in the form of formal rules and diagrams. The process involves identifying patterns of organisation and distribution and summarising the information in a formal (i.e. accurate and succinct) way.

Although the rules and diagrams may appear self-explanatory, it is important that you include explanations in prose. Problem sets are intended to help you not only develop and enhance your ability to recognise patterns, solve problems, summarise information and present it in an accurate and succinct way, but also your ability to explain formal rules and diagrams in simple, clear prose.

Essays 

The essays you will be assigned will involve a different approach to the one you have become used to in school. Technically speaking, you will have to move from writing Expressive essays to writing Communicative essays. Your essays in university will rely far more on argumentation and analysis than you have been used to. They will also require the inclusion of a bibliography, no matter how many or how few books you consult, you must make reference to them inside the essay and list them in the form of a bibliography at the end of the essay. The style in which bibliographies must be presented in the Linguistics department follows at the end. Please study it carefully and start using it from the very first essay you write.

Essay writing is the most effective way to develop the skill essential to the study of any subject: the skills of rigorous argumentation, conceptual clarity, sensitive interpretation and effective use of evidence and argument. The essay itself is only the tip of the iceberg. Most of the work in essay writing lies in the preparation and organisation.

Organisation and preparation


Organisation is not difficult provided you remember that your task is to support a conclusion with reasons and evidence. Your conclusion need not be one-sided - it might well be that all sides of an argument have their strengths and weaknesses.


Every essay has three components: a beginning, an end and division into paragraphs. The beginning gives you the chance to arouse your reader's interest so that s/he wants to read on and to state in general terms the subject matter of the essay, the conclusion you want to support and your method of proceeding. Be direct and to the point as vagueness and obvious irrelevance will only serve to alienate the reader. 

The conclusion of the essay is the other opportunity you have for talking about the essay as a whole. Use it to sum up your results and to punch them home in a way that will stick in the reader's mind. Try to set the essay in a wider context, don't just repeat what you have already said.


The division into paragraphs allows you to mark out the steps of your arguments, helping readers to follow your line of thought. It is crucial in an essay that you make your line of reasoning clear as this is what determines how good the essay is. Each paragraph has two purposes: to introduce a new topic for discussion and to indicate the role this discussion plays in your overall analysis, generally by linking it to the previous paragraph.


The best way to make each paragraph play its part in your essay is to plan out the essay in advance. Insufficient planning is the most common cause of poor essays. Planning an essay is a skill that develops through practice, but here is a basic format

to get you thinking.

Paragraph 1:  Introduction

Paragraph 2:  Overview of a particular line of argument.

Paragraph 3, 4, 5 etc.: A paragraph devoted to analysing or 

criticising each step of the argument or continuing the 

argument from a previous paragraph, leading to:

Last paragraph: Conclusion

Style

In your essay, avoid lengthy direct quotation. Try to present arguments and ideas in your own words. This serves the purpose of showing the reader that you understand what you are talking about as well as helping clarify your own thinking. Always cite your sources precisely. Keep careful notes during your research, including page numbers, so that you know exactly where any quote or idea you use came from.
Cultivate a lively style! Clarity and conciseness are of the essence. Vary the length of your sentences and always sound interested, even when you are not! Always bear in mind that you are writing for an audience and that your reader must be kept interested in what you have to say. 

Bibliographical information

References to bibliographical sources should be included in the main body of the essay, not in footnotes/endnotes. The reference should include the surname of the author(s), the date of publication and the page number: Author(s) surname Year: Page number.
Quotations must be indicated with quotation marks and accompanied with bibliographical information presented in the format indicated above.

Quotations of more than three lines (to be avoided as much as possible) must be indicated by indentation and (optionally) a smaller font, e.g.

The possession of language, perhaps more than any other attribute, distinguishes humans from other animals. To understand our humanity, one must understand the nature of language that makes us human. According to the philosophy expressed in the myths and religions of many peoples, language is the source of human life and power (Fromkin, Rodman and Hyams 2003: 3).

	Keep in mind that it is the essay writer’s responsibility to make sure that reported information and quotations can be traced to their original source and verified for accuracy.
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