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appLICATION FORM For UCd ACADEMIC CeNTRE 
The Application Form for UCD Academic Centre should be used to propose the establishment of a new Academic Centre. This process is governed by the UCD Policy on Academic Centres approved by Academic Council in 2008 and amended in 2011 available at: www.ucd.ie/registry/academicsecretariat/pol.htm 

Please note that UCD Academic Centres are predominantly one of two types: Research Centres or Centres supporting Continuing Professional Development or Executive Education programmes. Schools wishing to establish Centres that combine both types can make an application accordingly using this form. 
This form is divided into separate sections marked for completion by the relevant Academic Centre type. For advice and assistance with completion of this form, please contact acsec@ucd.ie 

A scanned copy of the signed form should be submitted to the Secretary of the Academic Council Committee for Academic Centres (ACCAC). 
	Academic Centre Details
This section should be completed for all proposals.


	1

	Name of Academic Centre 

See policy, section 2.1.

	

	2
	Academic Centre Type

a) Research Centre; or
b) Centre for Continuing Professional Development (CPD); or
c) Combined Research and CPD Centre

Please specify which type of Academic Centre the application is for. See policy, section 2.1. 


	

	3
	UCD School of Primary Association 

UCD College of Primary Association 

See policy, section 2.2.

	

	4 
	Other Associated UCD Schools and Colleges 

See policy, section 2.2.

	

	5 
	Centre Director 

Please include full contact details. Please note that this application must be accompanied by a statement from the relevant Head of School and College Principal (or relevant University Vice-President) supporting the nomination, and a short CV of the proposed Director. 

See policy, section 5.2.

	

	6
	Reporting Structure 

Please specify who Director of Centre will report to (normally Head of the School to which the Centre is primarily associated).
See policy, section 2.2.

	

	7
	Centre Governance 

Please outline the proposed Centre governance structure. See policy, section 2.2.

	

	8
	Rationale for Existence of the Centre 

Applicants seeking approval of a combined Research and CPD Centre should articulate the proposed benefits of a single Centre (max 300 words). 



	

	9
	Staff Affiliation to Academic Centre 

Please list full-time, permanent academic staff, including School administration staff, who will be affiliated to the Academic Centre at establishment.  See policy, section 2.3. 


	Name 
	School 

	
	

	
	

	
	

	10
	Projected Staff Numbers 

Please indicate projected full-time, permanent academic staff numbers in three years. See policy, section 2.3. 

	Year 3
	

	Number of Staff 
	


	This section should be completed for: 

Research Centre Application

Combined Research and Continuing Professional Development Centre (CPD) Application



	11

	Research Plan for Centre 
Please outline the research plan for the Centre, which should be aligned with School Plans, providing information on projected outputs in the areas of:


	A. Published Research Output 



	B. Research Students (Postdoctoral, PhD and Research Masters Students)



	C. Research Income (Grants and Awards)



	12
	Rationale for Internationalisation of Centre 
Please outline your plans for inter-disciplinary research (max 300 words). Applications for single-discipline Centre should also note plans for inter-disciplinary linkages. See policy, section 2.3.


	

	13
	Research Sustainability 

Please outline, linking to question 12, how the Centre will ensure sustainability as a value-added organisational structure within the School(s). See policy, section 3. 


	


	This section should be completed for: 

Continuing Professional Development Centre (CPD) Application
Combined Research and Continuing Professional Development (CPD) Centre Application



	14
	Programme Portfolio 
Please outline the planned programme portfolio for the period and specify how this offering is aligned with your School(s) plans. 



	

	15
	Target audience 

Please specify what your target audience will be, how recruitment will be undertaken and the process for ongoing quality reassurance. 


	

	16
	Financial Viability and Sustainability 
Please outline how the Centre will seek to achieve financial sustainability and provide your financial projections bearing in mind that a review will be undertaken in the third year following establishment of the Centre.  



	
	Income
	Expenditure
	Comment

	Budget: Year 1
Please indicate timeframe.
	
	
	

	Budget: Year 2 
Please indicate timeframe.
	
	
	

	Budget: Year 3
Please indicate timeframe.
	
	
	


	17
	SIGNATURES

By signing this form, you are confirming that the above application has been reviewed and is supported by the appropriate Head of School and the College Principal. 


	Centre Director
Print name and signature 

	
	Date 
	

	Head of School

Print name and signature 


	
	Date
	

	College Principal
Print name and signature 


	
	Date
	

	Commentary from UCD Vice-President for Research (Research centre applications only). 

	


Please note that the application must be accompanied by a statement from the relevant Head of School and College Principal (or relevant University Vice-President) supporting the nomination, and a short CV of the proposed Academic Centre Director (See policy, section 5.2).
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