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UNIVERSITY COLLEGE DUBLIN 
Application Form
Accreditation of Prior Learning: Certificated Learning

Before completing this form please note:

It is only necessary to complete this form in the following circumstances.

1. Where you have been offered a place on a UCD programme, and
2. Where you wish to use certificated learning achieved outside UCD to count towards your UCD programme, and
3. Where you did not include this request in your online or CAO application.

Students seeking accreditation of prior learning for EXPERIENTIAL LEARNING should contact the relevant Programme Office/Graduate School Office in the first instance to discuss their application.

Please ensure you read the Accreditation of Prior Learning: Certificated Learning Policy before completing this form. If you would like any further information please contact your Programme Office/Graduate School Office. A current list of contact details can be found at http://www.ucd.ie/registry/ucd_cont.htm. 

Submission deadline

Please return this completed form to your Programme Office/Graduate School Office by the last Tuesday in September. 

Additional information

Accreditation of prior certificated learning applications for current UCD students must be made on an individual basis for academic decision by the relevant Programme Board/Graduate School Board using this form.  

Students seeking to accredit prior learning for any semester 1 modules should register for, attend and participate in the modules until they have received notice of the Programme Board/Graduate School Board’s decision. Students who do not receive prior learning accreditation must complete all assessments associated with their semester 1 modules.

Supporting documentation required for the accreditation of CERTIFICATED LEARNING applications:
· Official transcripts 

· Programme/module syllabus (non-UCD course)

· Course description: learning outcomes, number of contact hours, form of assessment

These must be official documents which have been signed and stamped as appropriate.




	A. PERSONAL DETAILS

	Student Name 

	
	Student No. (where known)
	

	UCD Programme Title
	
	UCD Programme Code
	

	UCD Programme

Start Date
	
	Stage
	

	Email address
	
	Phone number
	

	

	B. RELEVANT PRIOR LEARNING FOR ACCREDITATION

	Please state clearly the relevant prior learning you wish to have accredited for exemption purposes.
Use an additional page appended to this form if necessary

	Institution
	

	Dates of attendance 
	

	Course or programme title
	

	Qualification awarded
	

	NQAI Level of qualification
See National Qualifications Authority of Ireland Framework of Qualifications: www.nqai.ie
	

	Relevant modules you wish to have accredited
	

	


	C.  ACADEMIC REFEREE DETAILS

	NAME
	

	POSTAL ADDRESS
	

	EMAIL ADDRESS
	

	TELEPHONE
	

	

	D.  STUDENT SIGNATURE  to verify that you have read and understood the Accreditation of Prior Learning: Certificated Learning Policy and that all the information supplied is correct to the best of your knowledge. 

	Signature:                                                                                                Date:


	FOR INTERNAL OFFICE USE ONLY

	E.  RECEIVED BY THE PROGRAMME OFFICE/GRADUATE SCHOOL OFFICE

	Office:                                                                              Date: 

Signed:                                                                            Print name: 



	

	F. DECISION OF THE PROGRAMME BOARD/GRADUATE SCHOOL BOARD

	Application approved:     YES               NO
Amount of credit exempted (where possible indicate the modules exempted)

Date of decision: 


	

	G. RECEIVED BY UCD Registry

	Office:                                                                              Date: 

Signed:                                                                            Print name: 

Banner updated:





