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1. Context / Background
A Cotutelle agreement is a joint supervisory arrangement established between UCD and a French university or third level institution. This agreement is drawn up between the collaborating Universities on behalf of each student. Cotutelle agreements are open to both UCD students looking to undertake research in France as well as French students wishing to conduct part of their doctoral research in UCD.
2. Definitions
A Cotutelle agreement, as defined under French law, provides students with a joint doctoral supervision agreement.  Under the agreement, students pursue their doctoral studies at two universities under two different supervisors and, upon satisfying the degree requirements of both institutions; the student may receive two degrees – one from each university.
3. Purpose
A Cotutelle agreement is normally entered into on the basis of the following principles:

a) To enhance bilateral international research collaboration and to recruit outstanding international research students;

b) To promote graduate research student mobility and to improve the opportunities for doctoral research students to undertake international study;

c) To enhance access to technologies and equipment for both institutions and to improve dialogue between academics and field experts;

d) To enable students to access a wider range of funding mechanisms that may otherwise be unavailable to them.
4. Scope
This procedures document seeks to establish clear guidelines for the development and approval of Cotutelle agreements at UCD. This is part of the Programme Development, Approvals and Review Framework (PDARF) along with the proposal and approval of all University Awards. 
5. Principles
The development of this document seeks to ensure clarity of purpose and transparency in practice. The following principles underpin the development of Cotutelle arrangements in/with UCD:

a) It is expected that students would complete the approval of their Cotutelle agreement either at admission or by the end of stage one of their PhD. 

b) Students must satisfy the agreed academic requirements of both UCD and the French institution with regard to registration, progression, progress reviews, thesis submission and examination and as outlined in their Cotutelle agreement form. 

c) Students are bound by the UCD Academic Regulations, the Student Code and various academic policies.  

d) Students must spend a minimum of one year (full-time) and maximum three years (full-time) at each institution (UCD and the French university/institution) (completing a minimum equivalent of 90 credits).

e) Students will be awarded two degrees, one from each institution (also known as a ‘double’ or ‘dual’ degree).

6. Roles and Responsibilities
Students who are interested in a Cotutelle should approach their principal supervisor in the first instance. It is the responsibility of the Principal Supervisor to complete the Cotutelle Agreement Template (below or available at the following link http://www.ucd.ie/registry/academicsecretariat/progs.htm) and to liaise with the student in doing so. The Principal Supervisor may also seek guidance and advice from the Academic Secretariat, International Office, the Graduate School Director, the Graduate School Office, the Head of School or the College Principal as appropriate. 

It is important that the form be signed by all of the named signatories; a complete set of signatures is required for approval. Final approval for the Cotutelle agreement lies with the Registrar/Deputy Registrar.

Principal Supervisors and Graduate School Directors should ensure that Cotutelles are approved by the relevant Graduate School Board. These should be sent to the University Graduate Programmes Board by the GSB Secretary/Graduate School Manager for inclusion on the agenda. Following noting at UGPB, and Registrar approval it is the responsibility of Academic Secretariat, UCD Registry to keep a record of Cotutelle agreements. 

7. Process (optional)

a) Supervisors and students should work together to complete the Cotutelle agreement template/form (in collaboration with the signatories where necessary). 

b) The template should be signed by the student, Principal Supervisor, the Head of School and the College Principal. 

c) The supervisor should submit the completed Cotutelle agreement (hard copy), with necessary signatures to the relevant Graduate School Office for Graduate School Board approval. A soft copy should also be provided for circulation to the board members (where necessary). 

d) Where approved by the Graduate School Board and signed by the Graduate School Director, the hard copy should be submitted to the University Graduate Programmes Board secretary for Registrar/ Deputy Registrar sign off. A soft copy of the completed form should also be submitted for UGPB circulation and for noting.  
e) Upon noting at UGPB and Registrar sign off, the hard copy of the Cotutelle Agreement will be delivered to the Graduate School Office by the UGPB Secretary along with an email confirmation of approval.

f) The Academic Secretariat will maintain a list of all Cotutelle Agreements throughout the University, to facilitate a review of these agreements as and when deemed necessary or appropriate by the University Graduate Programmes Board. 

g) Where the Cotutelle is initiated by the French University, the completed agreement template of that University will be acceptable for submission to UCD.  In this instance, the UCD Principal Supervisor should ensure that the information outlined in the UCD template is adequately covered by and provided for in the agreement. 
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Cotutelle Agreement/ Convention de Cotutelle
	 CO-TUTELLE AGREEMENT OVERVIEW

	A Cotutelle is an agreement between University College Dublin and a French third level institution that permits students to participate in a co-supervisory arrangement leading to the award of PhD from both UCD and the partner institution in France. The Co-Tutelle Agreement Template should be used to capture all relevant information pertaining to this collaborative provision and should be completed and signed off by the student, Principal Supervisor, Head of School, Graduate School Director, College Principal and President/Registrar in each University. This template should be approved by the signatories and by the Graduate School Board and then noted to the University Graduate Programmes Board.

	A. Student Information

	a. 1
	Student Name 
	

	a.2
	UCD student Number (if known):
	

	a.3
	Student Contact Details 


	Email:

Home Phone: 

Mobile:

Permanent Home address:



	a.4
	Proposed Research Topic/Thesis Title:
	


	B. UCD Information

	b.1
	Principal Supervisor:

Please include the official UCD title/position within UCD.
	

	b.2
	Principal Supervisor contact details:


	Email:

Home Phone: 

University address:



	b.3
	Participating UCD School(s), College(s) and/or Research Institutes/Academic Centres:
	

	b.4
	Doctoral Studies Panel:
(on which the French institution should also be represented)
	

	b.5
	Please indicate whether UCD is the primary/home institution or secondary/partner institution for the purposes of this co-tutelle arrangement.  (please mark X as appropriate)                                            ___ Primary institution             ___ Partner institution


	C. External Participating Institutions

	c.1
	Name of Partner Institution:


	

	c.2
	Name of Principal Supervisor:


	

	c.3
	Principal Supervisor Contact Details:
	Email:

Home Phone: 

University address:



	c.4
	Participating School/department/ faculty:


	


Cotutelle Agreement/ Convention de Cotutelle
Articles of Agreement

Article 1: This co-tutelle agreement is made on the proposal of [name and title of UCD principal supervisor] and [name and title of French institution principal supervisor]. The agreement is applicable only to the institutions and persons named in this document and is valid for the duration of the preparation and examination of thesis. 

Article 2: The above named doctoral student will carry out research under the supervision of the academics named in Article 1 for no less than three years total duration.  The work will be carried out in the above named institutions. At least 12 months (or the equivalent of 90 credits) in total will be spent at University College Dublin with the remaining time at [French institution]. 

Article 3: The doctoral student will be a research student in both above-named institutions and registration must be renewed at the beginning of each academic year. Registration fees should be paid each year to the institution where the PhD student spends the majority of their time conducting research and as defined below, which will provide the student with a student card for that year. The partner institution undertakes to exonerate the student from the registration fees during the corresponding periods. 

· Year one: 2010/11 Fees paid to [UCD/ French Institution, please specify]

· Year two: 2011/12 Fees paid to [UCD/ French Institution, please specify]

· Year three: 2012/13 Fees paid to [UCD/ French Institution, please specify]
Article 4: The co-tutelle agreement allows for three years duration for research and thesis preparation. This period can be extended at the recommendation of both supervisors and approved by the relevant boards of each institution. Additional fees will be payable for this extension unless exceptional circumstances are agreed by the institution to which the fees are payable. 

Article 5: Health insurance coverage for the doctoral student in France will be provided by the student social security scheme as a result of their registration at [French institution].

Article 6: The doctoral student will be governed by the rules, regulations, policy and disciplinary measures of each of the above-named institutions while in attendance undertaking their research at that institution.
Article 7: The above-named principal supervisors in each institution will be jointly involved in the continuing review and assessment of the doctoral student’s work and progress. They will fully carry out their responsibilities in accordance with the rules, regulations, policy and requirements of their respective institutions. Should conflict between the regulatory requirements of the two institutions arise, the principal supervisors will negotiate a compromise suitable to both institutions in consultation with the appropriate governing officer or academic board within each institution. 

Article 8: Both Principal Supervisors will decide jointly to allow the doctoral student to present their thesis for submission.  Where there is disagreement between the principal supervisors, the student may make recourse to the relevant appeal mechanisms available within the institution to which they are submitting the thesis (stated in Article 9).

Article 9: The doctoral thesis should be submitted in [French/English/both French and English] to [name institution] by the [state deadline], unless granted an extension as outlined in Article 4. 

Article 10: The examination of the thesis should be carried out in accordance with the examination requirements of the institution outlined in Article 9. The composition of the Examination Board for the thesis should be composed of expert representatives from each country selected from outside the institutions and approved by the normal method of seeking thesis Special Extern examiner approval.  

Article 11: The doctoral thesis will be defended in [specify French/English]. The viva will take place in [specify UCD or French Institution] and be organised in accordance with the normal procedures of that University. 

Article 12: The Examination Board will produce an examination report describing the examination process undertaken in [French/English please specify]. An examination statement including the decision reached by the Board will be provided in both French and English. This statement should include the proposed distinctions relevant to each University.  The processing of the decisions of the Examination Board will be undertaken in accordance with the procedures of the institution to which the thesis is submitted (stated in Article 9).
Additional Articles of Agreement: Complete as necessary or delete section
In addition to the above agreements, the following supplementary articles are presented for the purposes of this cotutelle agreement. 

Article 13: [insert as necessary]
	D
	SIGNATURES
By signing this form, you are indicating that any necessary initial consultations have occurred and that the cotutelle agreement  has been reviewed and agreed by all signatories and has taken into consideration all the necessary budgetary and academic planning responsibility.  Where programme is shared between more than one School or College, please include all relevant signatures.

	d.1
	Student
	
	Date:

	d.2
	Principal Supervisor
	
	Date:

	d.3
	Head of School 

(where a programme is based in a single School)
	
	Date:

	d.4
	Graduate School Director
	
	Date:

	d.5
	College Principal
	
	Date:

	d.6
	President/Registrar/ Deputy Registrar
	
	Date:
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