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SEMESTER 1 EXAMINATIONS 2011/12 - APPLICATION 
FOR INVIGILATION Standard rate €13.67
	Note:  Allocation of hours for the Semester 1 exams will be posted no later than Friday, 25 November 2011



	SECTION A: PERSONAL INFORMATION

	Surname:
	
	First Name:
	
	Middle Name:
	

	Address:
	

	Tel No: (Day):
	
	Tel No (Evening):
	

	Mobile:
	
	Email:
	

	                                                                        EU
                                                                        Non-EU

Note for non-EEA nationals: Work Permits are required for non-EEA nationals who are not current full-time students in Ireland.  A copy of the work permits MUST be attached to this application form


	SECTION B: CURRENT STATUS

	Are you a current UCD postgraduate student? (Please tick as appropriate)
                                         Yes 

                                          No

If yes, please give your student card number


	Will you sit UCD exams in 2011/2012?
                            Yes

                            No

If yes, you may not invigilate at examinations

	DEGREE QUALIFICATIONS

If you have a degree qualification, please complete the following:

University: __________________________________________

School: ____________________________________________

Degree: ____________________________________________
	UCD STAFF MEMBER

School/Unit: ____________________________________
UCD Personnel Number:
P



	SECTION C: 

	INVIGILATION HISTORY
Have you invigilated in UCD previously?
                                     Yes

                                     No
If yes, please state no of hours/years/semesters worked (approx)

___________________________________________________

If you have not previously invigilated in UCD and you are selected to invigilate you will need to complete an Employee set-up form available at www.ucd.ie/hr 
	PAYMENT INFORMATION
Have you previously worked in UCD?
                            Yes

                            No

If yes, please enter UCD Personnel Number (from UCD Payslip)

P
If you have a UCD personnel number, you must enter it or any future payment will be delayed.  In the event that you do not have a UCD personnel number, please complete an Employee set-up form available at www.ucd.ie/hr


	SECTION D: INVIGILATION FOR AEADS (Alternate Exam Arrangements – Disability Support (Belfield)

	Have you invigilated in AEADS previously?

                                         Yes 

                                          No

If yes, please state number of hours/years/semesters worked (approx)

____________________________________________________             
	Do you have experience as an amanuensis (scribe)?
                            Yes
                            No

If yes, please state number of hours/years/semesters worked (approx)

_________________________________________

	Would you like to be considered for:

                     1. Amanuensis (Scribing duties)
                     2. Transcribing tape recorded examination

	Please list additional languages spoken other than English: 
	


	SECTION E: MID-SEMESTER EXAMINATIONS

	Please indicate if you are available and wish to be added to the mid-semester invigilation list

                                                                     Yes

                                                                      No

Please note, that these exams will take place during term time and will be independently managed by individual Schools in UCD, your contact details will therefore be communicated to the Schools.


	SECTION F: VENUE

	Please indicate your preferred venue

                                                               RDS - Ballsbridge
                                                               Blackrock

                                                               Belfield
Please be advised that the RDS will require the highest number of invigilators

	Availability for end of Semester 1 examinations Saturday, 10 December – Wednesday, 21 December 2011 (including Saturday, 17 December 2011)

	Please indicate in the boxes below your preferred sessions, you will be assigned times based on the information provided.

AM exams RDS (0800-1430)

AM exams Belfield/Blackrock (0830-1430)

PM exams ALL centres (1400-1730)

EVE (1700-2030)

	Sat 10 Dec
Mon 12 Dec
Tue 13 Dec

	Wed 14 Dec
Thu 15 Dec
Fri 16 Dec
Sat 17 Dec
	Mon 19 Dec

Tue 20 Dec
Wed 21 Dec

	· The deadline for receipt of completed application forms is no later than 5.00pm on Friday, 30 September 2011.  Please email the completed application form to invigilation@ucd.ie OR send by post to Invigilation, Assessment, UCD Registry, Tierney Building, Belfield, Dublin 4.

· For Alternate Exam Arrangement – Disability Support (AEADS) invigilation (based in Belfield), please email the completed application form to aeads@ucd.ie  OR send by post to (AEADS) Invigilation, Assessment, UCD Registry, Tierney Building, Belfield, Dublin 4.

· Allocation of hours will be posted to successful applicants no later than Friday, 25 November 2011.


Additional information including a list of FAQs is available online at www.ucd.ie/registry/assessment/invigilation
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