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What is EndNote Web?

EndNote Web is a software application that allows researchers to store and manage
references in a web environment - on or off campus.

Following are some of EndNote Web's capabilities:

e Users can record, store and manage references

e Users can add references manually or search and download directly from online databases and
library catalogues

e Users can attach files, such as PDFs, up to a limit of 5 GB

e EndNote Web's Cite While You Write feature allows users to insert citations easily and to create
bibliographies automatically in MS Word

e Users can create and share groups

e Automatic synchronising with EndNote X7. Have your library follow you around the web

Registering for Access to EndNote Web

There are three ways of accessing Endnote Web, each one gives you different rights.

Registering through Endnote X7
This can be done in Edit-Preferences-Sync-Enable Sync and will give you
e Atwo year account
e Unlimited references in library
e 5 GB file attachment storage space
e 3,300+ Bibliographic styles

Registering through Web of Knowledge
e 50,000 references in library
e 2 GB file attachment storage space
e 3,300+ Bibliographic styles
e Link to articles using Findit@UCD

Registering through Endnote Basic
e 50,000 references in library
e 2 GB file attachment storage space
e Top 21 Bibliographic styles
e [tis free and available after you leave UCD



Using EndNote Web

After your registration is completed you will see the screen below. You can use the various sections, My
References, Collect, Organize and Format to manage your references.

ENDNOTE"

My References Collect

Organize Format

Options

Hide Getting Started Guide

Quick Search
Search for

in| All My References

Hide Panel

(search )

My References
All My References (216)
[Unfiled] (60)
Quick List (0)
Trash (45) C Empty >
¥ My Groups
28-2 (2)
3rd nursing (2)
cs (1)
Forestry (2)
library (128)
msc (2)
new books (1)
Psycho (2)
Radiology (2)
rotator cuff (1)
Sheep (3)
Systematic (0)
Systematic Review (7)
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COLLECT

Collect references from electronic and
traditional sources.

o Search online database
o Create a reference manually
o Import references

My References

O

ORGANIZE

Organize your references for your
research topics and papers.

o Create a new group
o Share a group
o Find duplicate references

™

FORMAT
Create a formatted bibliography for
your paper or cite references while you
write.

o Create a formatted bibliography
o Cite While You Write™ Plug-in
o Format a paper

Here you will find all the references you have collected in your library. There is also a quick search box
and all the groups that you have created to subdivide your references into separate categories.

Collect

In this section you will be able to manually create a reference, search databases and library catalogues,

and import references.

Organize

Here you can manage your groups, eliminate duplicate references and manage your file attachments

Format

This section helps you to quickly create a bibliography and download the Cite-While-You-Write add-on



Collect

New Reference

While EndNote Web gives you the ability to
import references from a range of databases,
you may need at times to enter a reference
manually. To do this click on the Collect tab
and then on the New Reference link.

You will see the screen to the right. Creating
the reference is a simple matter of filling in

My References

Collect Organize Format Options

online Search | MNew Reference | Import References

New Reference (save ) ( Clear )

Bibliographic * &t |least one of these fields must be filled out.

Fields:
Reference Type: Generic v
* Authar;
Use format Last Name, First name. Separate with ";".

Title:

* Year:
Secondary Author:
Secondary Title:
Place Published:
Publisher:

Volume:

Mumber of Yolumes:

the fields with the information that you have,
e.g. author, title or publisher.

Mumber:
Pages:

Section:

Before you start entering your information
you need to select the appropriate Reference
Type. EndNote Web will use a Generic type by
default, but you need to change it according
to your specific reference (e.g. Book, Journal
Article, Conference Proceeding). Select the

Tertiary author:
Tertiary Title:

Edition:

Optional Fields:

Abstract:

Mote: The above fields are needed for most bibliographic styles,

Reference Type from the drop down menu and you will see that the screen will change to present

appropriate fields to fill in.

Click in the field you want to edit and it will expand to allow you to enter your information. Clicking
outside the box automatically saves the information you have entered.

At the bottom of the screen you will see a link that allows you to create a new group. Click on the right
facing triangle and you will have the option to select a group you’ve already created or to create a new
group. If you select New Group you can create a new group and name it (see page 6 for more

information about Groups).

Attaching a file to a reference

You can easily attach a PDF, Word document, etc. to a reference in your library. To do this click on the
paperclip icon beneath the appropriate reference. You will then be able to locate the file on your

computer and link it to the reference.

NB: Remember you have between 2 GB and 5 GB of storage,
so it’s not limitless.

Online Search

In EndNote Web you can search many library catalogues,
including UCD’s, and databases directly. In the Collect tab click
on Online Search, This will bring up a drop down menu of the
library catalogues and databases that you can search. Click on
the database that you want to search, e.g. PubMed, and click

on ' Connect

You will then be presented with a search screen.

Enter the search phrase in the search field, e.g. Avian Flu

On

line Search

Step 1

Select database or library catalog connection.

ESelact.,
(2 TR

Principia Coll

Praoject MUSE

Providence Coll
Providence U

PubMed [NLM]

Purdue U-Calumet
Purdue U-Morth Central
Purdue U-w Lafayette
CQueen Margaret U Coll
Queen Margaret U-Edinburgh
CQueen Mary U of London
Queens U

Quincy U

Quinsigarmond <©C
Radford U

Radoy fb

Rafflas Kub

Rakkestad bib

Rampart LD

ol Tt

iw| Customize this list

Eal




Select a field in the Any Field drop-down list to limit the search to a specific field, e.g. Title

Select a connector (And, Or, or Not) from the Connector drop-down list if searching for more than one
term and click the Search button.

Online Search
Step 2 of 3: Connecting to PubMed MEDLINE : PubMed (NLM)

in: | Any Field v And (v
in: [ any Field v| [And ¥
in: Any Field v And ¥
in: | Any Field v

Search

Select the results range to retrieve and click on Retrieve.

Online Search Results
PubMed MEDLIME 1 - 12 of 12 results
(avian flu) in Any Field

Show 50 per page ¥ | 4 Page |1 of 1 (Go) b L] (Al results retrieved)

[0 an Clpage [Rdd te gravp.. v
Author fcdd b granp... l:vpied Title

ST

] Lu, D fever wehsite for avian flu infarmation and hininformatics.
Mew grou Sci China C Life Sci
Online Link+ Go to URL

find it! @ UCD

[ Chan, PK 2009 = & review on human influenza & HEM1 infections in Hong Kong.
Sci China C Life Sci
Online Link+ Go to URL

find it! @ UCD

Tick the box beside the references that you want to add to your library and from the Add to group drop
down menu select a group. If you haven’t created a group, select unfiled and these references will be
stored in your EndNote Web library’s Unfiled group.



Import References

If the database you want to consult is not searchable via EndNote Web, check to see if it is available in findit
@UCD Library and search as you normally would. Some databases, such as Web of Knowledge give you the
option of exporting your references directly to your EndNote Web account, but most don’t. In these cases
select the references you want to export and the database’s options for saving. Most databases will have
options for saving to EndNote or RIS format. Select that option and save the references to your computer. If
you don’t see this format, try saving your references as a plain text file to your computer.

In EndNote Web go to the Collect tab and click on Import References.

Import References Click on the Browse button to locate the
references you saved. From the Filter

Importing from EndMote?
peTHng dropdown menu select the database you

File: searched. Be careful to ensure that you
Filtar: fEoieg 'v| Customize this ist  also select the correct database provider.

Select,,

To: [cvanine (58) - If you look at the picture to the left you

ARRF Ageline (OvidsP) will see that ABI-Inform appears a number
ARC-CLIO . .. .

Aberystuyth U of times. This is because it has a number of
ABI-Inf DL . .

ABI-Inform EDSJJ different providers. The database you
ABI-Inform [OCLC) H

ABI-Inform (OuidSR) searched will clearly state who the
ABI-Inform (£P) provider is. So if there are any doubts as to
Acad Search Elite (ERSCO) . R

Acad Search Prem (EBSCO) the correct filter, have a look again at the
ACM Digital Library

ADGLESG (VHL) database.

AET (DLE)

AeroBase (DL)

heraspace Database [CSA) The last option is to select which group to add

:EQEP{&;&H‘G'“ Tech (£54) these new references to. We recommend that
LAgeline (A4RF) v/ these references should be added to the

unfiled folder. This will allow you to check that all the information is correct. Once you are satisfied then you
can add them to a group.

Organize

This tab allows you to create and manage your groups, to check for duplicate records, and to manage
attachments.
Groups

The group feature allows you to divide your records by topic or other criteria. If you don’t do this all
references will be saved in the unfiled folder.

Manage My Groups To create a group click on the

_ _ _ _ New Group button and give the

i Number of .
My Groupst  poferences Share new group a suitable name. To
bow zi 0 Manage Sharing | | [ Rename ) = [ Delete )| add references go to the My
caning 5 O Manage Sharing | [ Rename | [ Delete || References tab. Clicking on the All
fever 4 O Manage Sharing ) | [ Rename | | [ Delete || My References link will list all
wrme 2 0 Manage Sharing | | | Rename | [ Delete || references in your library. Tick the
. Mew GIoup., box beside the references you

want to add to a group. At the top of the list of references will be a dropdown menu listing all your
groups. Select your group and the references will be added directly to your chosen group.



You can also share your references with others in EndNote Web. Tick the box beside the group you want
to share and click on the Manage Sharing button. Add the email addresses of other people who are
registered with EndNote Web and they will be notified that they have been given access to your group.

Other’s Groups

Here you can see groups that other people have shared with you.

Find Duplicates

If you have been searching a number of databases you may have collected the same record more than
once. In the Organize tab click on Find Duplicates and EndNote Web will list all duplicate references
with the box beside the duplicate record already selected. Click on the Delete button to remove the
duplicates.

Find Duplicates

S A Duplicates  [Add to group... | Copy to Quick List | { Delete |

Authort Year Title Edit

[0 anderson, we 2007 Estimation of endotozin inhalation from shower and humidifier exposure reveals potential risk to human Edit
health,
1 Water Health

Anderson, We 2007 Estimation of endatoxin inhalation from shower and humidifier expasure reveals potential risk to human Edit
health.
J Water Health

[0 Camarasa Escrig, & 2007 [Humidifier fever: and unusual variant of hypersensitivity pneumaonitis] Edit
An Med Interna

Cararasa Escrig, A 2007 [Humidifier fever: and unusual variant of hypersensitivity pneumonitis] Edit
An Med Interna

O  miller-wening, D 2006 [Humidifier-associated disease in the general population] Edit
Dtsch Med Wochenschr

mMuller-wening, O 2006 [Humidifier-associated disease in the general population] Edit
Dtsch Med wochenschr

[0 FRobertson, W 2007 Clinical investigation of an outbreak of alveolitis and asthma in a car engine manufacturing plant. Edit
Thorax

Robertsom, W 2007 Clinical investigation of an outhreak of alveolitis and asthma in a car engine manufacturing plant. Edit
Thorax

Manage Attachments

You can see all attachments in your library at once by clicking on the link Manage Attachments. You can
open attachments or select and delete if necessary (keep in mind that you have between 2 and 5 GB of
space available).

Manage Attachments

You are currently using 4.31 MB (0.42%0) of your 1 GB of space.

|Show &0 per paged I« 4 Page |1 of 1 {Go ) b» ]
Can T Page | X Delete Attachments | Sort b'}"ll File Size -- smallest to largest -1
File Size+ Attachment Name Author Year Title
[T BGEB.7S5KB DAdams 2009.pdf adams, Suellen 2009  Personality and Research Styles: Why We Do the Things
We Do

Journal of Education for Library and Information Science

Added to Library: 02 Aug 2011  Last Updated: 02 Aug 2011
- 1.2zmMp gAnnies 2009, pdf Annies, Maik 2009  Full-text prior art and chemical structure searching in

e-journals and on the internet - & patent information

professional's perspective

World Patent Information

Added to Library: 02 AuQ 2011  Last Updated: 02 Aug 2011
T 157.93 KB QAronson 2008. pdf Aronson, Marc 2008 Google without pis

MNew York Review of Books

Added to Library: 02 AuQ 2011  Last Updated: 02 Aug 2011



Format

The format tab allows you to create a bibliography of your references, download and install the Cite
While You Write plugin and export your references.

Bibliography
You can use this feature to easily and quickly create a bibliography of the references in your library.

You can select which references

References Collecl z=l=ct... Format

: Quick List _ you want to create a bibliography
ibli Eog ilz|- b c
ibliography © Cite While : c::ine tPaper | Export References from, the output style that you
ol h = want to use, e.g. Harvard, and the
Bibliogra Unfiled .
g p y JElIInRIeier;Iences in My Library flle format that yOU want the
Reforences: |sslect. M bibliography to be in.

Bibliographic style: |selet..

T AbPG Bulletin
e CL s

T
d Ernergency Med
dernic Medicine
dernic Psychiatry
Acaderny Managernent J
Acaderny Managernent Review
Account Org Soc
Accounting and Bus Res

File format:

HTML
THET (plain text file)
RTF (rich text file)

Accounting and Finance

Accounting Review

Accounts Chernical Res

ACM Trans Algorithrmis

ACE no title

ACE

Acta Anaesthesiol Scand

Acta Archaeoloagica ¥

Cite While You Write

This is the feature of EndNote Web that you will use when writing. You can download the plugin from
here. Follow the instructions on how to install it.

If prompted, select whether or not you would like EndNote Web to import direct export files from data
provider web sites. Select EndNote Web.

Options

This tab allows you to change your password and email address. It also allows you to update your profile
and download the Cite While You Write plugin (click on Download Installer).



Using Cite While You Write and MS Word 2007 or 2010

After you’ve installed The Cite While You Write plugin you will see more options in MS Word to help you
work with your EndNote Web library online. This is what the EndNote Web menu looks like in Word
2007 and 2010.

;@\ EN ; Style:  Vancouver %[ Export to EndMote Web -
=

! Web =% Update Citations and Bibliography 7o Preferences
Insert Goto Edit
Citations EndMote Web Citation(s) 3_} Convert Citations and Bibliography = | 7 EndNote Web Help

Citations Eibliography Tools

If you have EndNote installed as a desktop application you can switch between EndNote and EndNote

Web by selecting and clicking on the application tab. If you want to use EndNote Web

you will need to login. Here you can also customise your EndNote toolbar.

g allows you to search your library, to find the references you want and to insert it into your

— document. Clicking on the link will bring up a search screen looking like this.

Insert

Citations EndMote Web Find & Insert My References

‘ B v | Find

Author Year Title:

You should remember that EndNote Web will
insert references at the position of your
cursor in MS Word.

Just enter the search term and click on search. You will be presented with a list of references that meet
your search criteria. Select the reference that you want to insert. You can select more than one
reference at a time by holding down the control button on your keyboard while you click on the
references you want. When you’ve highlighted the references click on the insert button at the bottom of
the search screen and the references will be inserted into your document. You will also note that these
references will be added to the bibliography at the end of your document.

Web will do exactly what it says. It will bring you to your EndNote Web account.
Go to
EndMote Web

ﬂ’ Use this command to make any changes inside a citation, such as adding page numbers or
removing author names from author-date citations.
Edit
Citation(s)

10



This drop
down
menu allows you to select the output style that
you are required to use, e.g. Harvard.

Harvard -

Style:

=E Update Citations and Bibliography

This will ensure that your citations and
bibliography are formatted in the style that you
have chosen from the drop down menu above.

é} Convert to Unformatted Citations

This command will remove the formatted
bibliography and citations, and replace all
citations with plain-text placeholders that
EndNote Web can match to library records to
create formatted citations. This command is
commonly used when moving documents
between word-processing programs.

Endiote Web Edit & Manage Citations. El
Citation Count  Library
{Connolly and Teagasc. Athenry Ressarch Centre,, 1999)

Connolly, 1999, Competi... 1 Traveling Library

Edit Ctation | Reference

[ Exclude authar [(exciude year

Prefiz: | |

Suffiz: | |

Pages: | |

o

][ Cancel ][ Help

Tokals: 1 Cikation Group, 1 Citation, 1 Reference

S ConverttoPlainText This command will create a second copy of the document with all EndNote
Web field coding removed (you can generally recognize field codes such as formatted EndNote Web
citations by their grey background when you select them in Word). It is used when sending documents
to a publisher because the field coding used for EndNote Web citations can sometimes cause problems

for publishers’ page layout programs.

Getting More Help

e UCD Library online support for EndNote and EndNote Web'

e Your Liaison Librarian"
e UCD Library contact:

Diarmuid Stokes
Email: Diarmuid.Stokes@ucd.ie

Phone: +353 (0)1 716 7690
o Official EndNote Web help pages™

" http://www.ucd.ie/library/endnote

“ http://www.ucd.ie/library/supporting_you/liaison_service/
" http://www.myendnoteweb.com/help/en_us/ENW/help.htm

11
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