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GETTING STARTED F14§

Before you begin the academic year at UCD, you will need to fully register with the
University. Registration allows you to obtain your UCD Student Card (UCARD) and gain
access to the wide range of facilities available to our students. Registration is carried out
online (via your SISWeb account) and involves the following steps:

STEP 1 STEP 2
PERSONAL INFORMATION MODULE REGISTRATION
This is where you confirm your See your module choices

personal details and upload your
photo for your UCD student card
(UCARD)

Check www.ucd.ie/students/keydates for the specific dates for your programme.
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LOGGING IN &3

GO TO UCD CONNECT

Mal  Cilendsr Dive Blackooard

@UCDCON’ M8 &

Certfcats Expiry read
" x .. ST
L AE = NN

(e}
. Go to www.ucd.ie/connect and click
} i ' l ' on the SISWEB icon.
Texchingd 1T Sandens Plaace Talk
e il

[ uned || s

Nelcome to SISWeb

LOG INTO SISWEB

1ease Ingin 10 Acress this page

You will be asked to enter your
Use an existing Accou UCD Connect username and

Gonnect Username / password.
$wdent ID

Password — o 2 Your username is your UCD student

number
[ oo |

If you have already created a
SISWeb password, please use that.

Otherwise, your password is your
date of birth (in the format

If your password is your date of birth, ddmmyy).

make sure you change it to something
more secure on first login!
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Progrumm Seneces  Compus Puciltes  Apicstons MyUCas

Rules of the University

Practes Poicy. §

Confidenfiality and Data Protection

AGREE TO THE UCD TERMS

&CONDITIONS

When you enter the registration
system for the first time you will be
required to agree to the Terms &
Conditions of the University.

This is the start of becoming a
registered student so make sure
you read them carefully.

[SISweb

Stwident Information System

Add us on Snapchat

Wa 1t to keep up with what's happening on campus? Add ucdstudentdesk on Snapchat!

op campus? Aad

ENTER THE REGISTRATION
PROCESS TO CONFIRM

YOUR REGISTRATION

On this page, click on the ENTER
REGISTRATION PROCESS button.

This will confirm registration to your
programme for the academic year.

Student Web Registration

of your detats.

STEP 1, PERSONAL INFORMATION
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WELCOME TO

UCD PAGE

You are now in the Welcome to UCD
page where you will see a brief
explanation of what you need to do to
complete your registration.

Click on the CONTINUE button to
begin Step 1 of your registration.



STEP 1

PERSONAL INFORMATION
PN

—

= /M
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Student Web Registration

YourDetails

Contact Details

THINGS TO WATCH OUT FOR

! Ssome information, such as name and date of birth,
cannot be changed online. To change these details,
contact the Student using the following link:

www.ucd.ie/students/studentdesk/contact.html

Vif the name on your passport/birth certificate does
not match the one used during registration then you
may not be able to collect your UCARD until after
your name has been updated on your student
record.

I'Forterm address, make sure to enter either your
address at Zhonglan or the BDIC office

! Enter your emergency contact details in the fields
provided.

! Remember to ignore the Student Universal
Support Ireland (SUSI) grant application number-
you don’t have one

! In Email Preferences, you can confirm if you want
official UCD emails copied to your personal email
address as well as your UCD Connect email.
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CONFIRM YOUR PERSONAL
DETAILS

ANSWER A SHORT SURVEY

UPLOAD YOUR UCARD
PHOTO

VIEW YOUR SUMMARY

! In the fees section, you do not need to do
anything. You pay fees to BJUT so you can skip this
section

! Incoming students: make sure you upload your
photo by the 8t September deadline so that you
can collect your UCD Student Card (UCARD) on time

! If you register late there may be a delay in
collecting your UCARD


http://www.ucd.ie/students/studentdesk/contact.html

STEP 1 Personal Information| Name and address

Your Details

Contact Details * Indicates Mandatory Fields
Title: 0
First Name:*

Surname:*

Middle Name(s):

Your preferred appearance of your name on formal documents
O Chong L
7 Li Chong

! Mandatory fields are ones you have to fill in-
they are indicated by a red astericks

! You can’t use Chinese Characters in SISweb-
everything should use the Roman alphabet

Enter your Name % N 1tE44 J573:

First name means %, surname is %. For
example, if your name is Z85%, your
first name is £, your surname is 4%

You should enter your name in pinyin.
Therefore, if your name is 2242, you
should enter your name as Chong Li

Your preferred appearance normally
would be first name followed by
surname-so in the example, your name
will appear as Chong Li

The first letter of your Name and

Surname should be capitalized (K57

£}) , the rest should use lower case
UNEFEBE).

Permanent Address Details
Address Line 1:*

Address Line 2:

Address Line 3:

Last Line of Address
(city/county/country):*

Term Address Details
Same as Permanent Address?
Address Line 1:*

Address Line 2:

Address Line 3:

Last Line of Address
(city/county/country):* =

Accommodation Type

Accommodation Type* College Accommodation B

! Term address is where you live during term,
,normally H1 i 2\ B

! Permanent address is where you live when you are
not at BJUTU, normally your parent’s address

! For accommodation type, choose College
Accommodation
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Enter your address %y A bk 5 7%

In China, you start with the biggest

part and work your way down to the
smallest part, as in this example:

rb b T B XOF 4 e 1005 b st Tl k2
U772 707 %

100124

In English, you need to start with the
smallest part and work your way up to
the largest, like this:

707, Teaching building No. 4

Beijing university of Technology,

100 Pingleyuan, Chaoyang District, Beijing, China
100124

Make sure to leave spaces between
words and use a comma to separate
different parts of the address. If the part
of the address you are writing is too long
for the box, just move to the next box
and continue.

Don’t forget the postcode



STEP 1 Personal Information| Number and emergency contact

AlTd

Int.Code: Code:

Phone No.:

Permanent Phone Number* 887 30522

Term Phone Number

Maobile Phone Number 138 10738736

I Permanent phone number is the number that you
normally use. You would normally enter either your
own mobile phone number here or your parents
home telephone number

! Term telephone number can be left blank. You may
also enter your mobile telephone number here.

! Mobile phone number is ... your mobile phone
number. If you are in Ireland, you can enter your Irish
mobile number here.

Parental Authorisation

Please enter a password here if you wish for UCD Student Desk to discuss certain
aspects of your record with a parent/guardian. They will need to provide this
password.

Password /phrase

Use of Text for Communication

1am happy to receive text messages from UCD.

Name of Parent/Guardian/Next of Kin
Surname* Li

First Name* Yue

Relationship* Parent

Emergency Contact

Same as
Parent/Guardian/Next of
Kin
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Enter your Numbers

YNGR TR T

You need to enter your phone number
so that someone calling it from outside
China will be able to get through. To do
this you need to include the correct
international dialling code and get rid of
the first zero.

For example:

If your number is: 010 6739 1719
You should enter like this:
862063791719

* The areacode is 86

* Theareacodeis 10

* The phone number is 6739 1719
If your number is 192 6187 3997
You should enter like this:

86 192 6187 3997

Emergency contact Z 2Bt R A

In the parent/guardian/next of kin, you
enter the name of either your Mother
or Father. Please remember the details
above about how to enter the name
correctly.

Under emergency contact, if you would
like UCD to contact your parents in case
of emergency, please select the box
marked ‘same as next of kin.



STEP 1 Personal Information| Photo and email

UCD 1D Photo

At Mo studon

! You must show your Passport or ID card with
photo ID before you can collect your UCARD.

Upload your photo

k=it

On the UCD ID Photo page click on
Upload your Photo.

Click Browse to find your photo on your
PC and then click Upload.

Preview the photo and if you are happy
click Accept to upload it.

You need to upload a photo before your
UCD Student Card (UCARD) can be
printed.

It must be a jpg file, 50KB or less. If you
need to resize your photo go to
www.webresizer. com/resizer

If you need help uploading your
photo, contact ucard@ucd.ie

! Email is the main way that UCD will contact you.
Make sure to check your email regularly for
important messages
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Email preferences B T-HE 48

You will automatically receive a UCD
email address when you become a UCD
student. Once you have completed
registration the first time, your email
address will be
firstnamesurname@ucdcommect.ie

For example:
chongli@ucdconnect.ie

All UCD email is provided by Google.
This means you may not always be able
to access your account in China. For this
reason, we recommend that you choose
to have UCD correspondence sent to
both your UCD and personal email
addresses


mailto:ucard@ucd.ie
mailto:d@ucd.ie
mailto:surname@ucdcommect.ie
mailto:chongli@ucdconnect.ie

STEP 2

MODULE REGISTRATION
BRI

If you area new stage 1 BDIC student, you do not need to do anything here. Module
registration will be done automatically for you and you will be able to see the modules to
which you have been registered on your SISweb account

Your module registration page should look something like this:

If you are in stage 2, 3 or 4 and have resits or repeats, you will need to register for them
here. Check with the BDIC academic affairs office if you have any questions about resit or
repeat modules.

Your timetable information is not available on SISweb - check with the BDIC academic

affairs office for your class schedule. Once you have progressed to this screen, you have
completed your registration.
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KEY DATES FOR
SEPTEMBER & October

JLAI+ A 4 i 3

- EH#

DATE ACTIVITY STUDENT TYPE
7 September BJUT registration -Jb ¢ TV K33 it stage 1 students K—224E
12 September Apply to UCD HIIE AR AR K 2E Stage 1 students K—2%4

UCD online applications close

15 September bk el -

UCD online registration opens

20 September HEHIAR A 22 VA R S

. o Stage 1 students K—2£4
TEL ESti ¢

All students it 244

UCD online registration closes

22 September

R R ZE 33 i 2R G2 % 1A All studentsfii 3 4=

UCD student cards available for collection

09 October

R R R AR

) Stage 1 students K—2%%E
A Ll dE ¢ .

Keep an eye on www.ucd.ie/students/keydates for more dates throughout the academic

year.

1t BACK TO CONTENTS

9l


http://www.ucd.ie/students/keydates

18} mmcompen
L]

WELCOME TO

UucCb

&

DOWNLOAD YOUR

DIGITAL EDITION AT
WINW.LICD I E/STUDENTS/MNEWSTUDENTS

fucdmegistry u Eucdstude nidesk

wiwrwr.ucd. lefstudent s
Tel: #3531 716 1555



