Programme:




Banner code:

	Delegated Authority 

Leave of Absence Template for Graduate Taught Students
Including retrospective leave of absence

	Student Name:
	
	Student Number:
	

	Programme Code and Title:
	
	School:
	

	Leave of absence is granted on a term basis. Please indicate the academic session to which the application applies (e.g. 2011/12 etc.) and clarify the duration of leave of absence sought and the term(s) to which it applies (e.g. terms 1 and 2):

	Academic session: ____________________     Term: ​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​____________________

Start Date: ______________        End Date: __________________



	Has the student been granted any previous Leave of Absence during this programme (if yes please state session and duration)? Please tick box.

	No:   (                       Yes:   (      Session and duration: ____________________



	Request/Recommendation (brief explanation, including whether there are any outstanding I/IX grades):

	

	Additional information required regarding retrospective applications.

The Programme Board instructs UCD Registry (Assessment) to remove the following modules from the academic history of the student for the period of the approved retrospective leave of absence:

(Please insert more rows where required.)

	Module Code
	Module Title
	CRN

	
	
	

	
	
	

	
	
	

	Date of Programme Board/Graduate School Board approval:




