STUDENT WELFARE FUND APPLICATION GUIDELINES
To make an application, follow these steps:

1. Before making an application, you must meet with your Student Adviser or Chaplain Your application will not be considered until this has been done.

2. Download the budget page, complete it and save it to your own machine. You will upload it to your online application before submission.

3. Type your personal statement, giving details of why you require assistance from the UCD Student Welfare Fund. This statement forms a crucial part of your application so you should take some time to complete it. 
This should be signed, dated and include your student number. Please include details of the unexpected circumstances which lead you to make an application. It should also include details of your family circumstances, any financial support you receive from your family/guardian/partner, other siblings in education, current living arrangements, details of part time employment and any other information you consider relevant to your application. You should supply this Personal Statement directly to your Student Adviser or Chaplain 
4. Go to your Programme Services tab in SIS Web.
5. Complete the online application form. You must also upload your saved budget page at this point.
6. Print the application form. The printed form is used for reference. 
7. Submit the application electronically by clicking the “Submit” button.
8. Bring the printed copy of your application, along with your Receipt Record Form, receipts* and personal statement to your Student Adviser or Chaplain who will verify the application and bring it to the committee for consideration.

*Receipts for the Welfare Fund should relate to the current academic year. They must be original rather than copies, and must relate your own expenditure. If you are submitting rent receipts, you must include full confirmation of how much rent you have paid i.e. a lease is not sufficient if it is not accompanied by bank statements/ slips. 

Please note:

· The UCD Welfare Fund is open to applications from all UCD students registered to a full-time course of at least one year in duration.  
· The monies in the fund are available for students who, as a result of unforeseen circumstances, find themselves in financial difficulty.
· The Committee meets approximately every two weeks during terms time and will consider emergency applications outside of term on a case by case basis.
