University College Dublin

An Colaiste Ollscoile, Baile Atha Cliath

UCD IT Services - Submitting a Safe Assignment in Blackboard
A Safe Assignment can appear in content areas throughout modules.

Follow these steps to submit to a Safe Assignment:

1. From a content area within a module, select the “Safe Assignment”, read the instructions from
your lecturer and click “View/Complete”.

2. The Upload Safe Assignment page will appear.

3. Complete the page using the table below as a guide and click “Submit”.

4. |If the assignment you are submitting has images in it they must not exceed 2MB or the

submission may fail.
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The Add Safe Assignment page includes the following fields.

Field Description

Name Displays the tile of the Safe Assignment.

Instructions Displays the instructions for the Safe Assignment.
Comments Enter any comments for the Instructor in this field.

File to Attach Click Browse to locate a file to upload as a Safe Assignment.

Global Reference You have the option to volunteer your paper to the Global Database that will allow
Database other papers from other institutions to be checked against yours to protect the

originality of your work across institutions.
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By submitting this paper, you agree: (1) to the Terms of Use at SafeAssign Terms of Use; (2) that your institution may use your paper in accordance with your institution's
policies; and (3) that your use of Safedssign will be without recourse against Blackboard Inc. and its affiliates

@ Assignment Information

Name Safe Assignment Demonstration

Instructions
Flease use this to upload the assignment required

@ YourFiles

Comments

File To Attach
NOTE: SafeAssign accepts files in Microsoft Ward (doc and docx)f OpenCffice (odt) TXT / RTF / HTML ¢ POF formats anly. Flease DO NOT upload

files in any other formats, including JPEG / ZIP
© Global Reference Database

Submitting to the SafeAssign Global Reference Database allows papers fram other institutions to be checked against your paper to protect the ariginality of
your work across institutions. To learmn more about the Global Reference Database click here

[J 1agree to submit my paper to the Global Reference Database
0O Submit

Click Submit to finish. Click Cancel to guit

Cancel ) Submit )

For further information on Safe Assignment and how it works you can look at:

http://kb.blackboard.com/display/SAFE/Home




