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Visiting Academic and Adjunct Staff 

Nomination/Set-Up/Renewal Form


	Prior to completing this form please read the Visiting Academic and Adjunct Staff Appointment Policy at http://www.ucd.ie/hr/


	This section is to be completed by the Head of School/Institute 


	Please indicate if this appointment is:

A Visiting Academic Staff appointment  □ (A visiting academic  will hold an academic post at the level of UCD Lecturers/Assistant Professors, Associate Professors, Professors and Full Professors in a comparable higher education institute and have equal or superior levels of training, expertise and experience to those of regular staff performing similar activities.)
Please specify the appointee’s UCD title from the following list: 
Visiting Lecturer/Assistant Professor  □  Visiting Research Fellow                □
Visiting Associate Professor                 □  Visiting Senior Research Fellow     □
Visiting Professor                                  □  Visiting Full Professor                     □
An Adjunct Staff appointment  □ (Adjunct appointees include the following categories: Individuals distinguished by high achievement in the world of industry, business, science, the professions, the arts or public service who have been recognised by peers as outstanding in their field; Professional staff of the University; Retired UCD Lecturers/Assistant Professors, Associate Professors, Professors and Full Professors.)  

Please specify the appointee’s  UCD title from the following list: 
Adjunct Lecturer/Assistant Professor    □  Adjunct Research Fellow                  □
Adjunct Associate Professor                   □  Adjunct Senior Research Fellow       □
Adjunct Professor                                    □  Adjunct Full Professor                      □ 


	First name:
	Surname: 
	Title:

	Contact Address:


	Email address:
	Telephone No:

	Gender: 
	PPS No. or Date of Birth:
	Cost Centre
:

	Current Position:

	Name of Current Employer:

	Address of Current Employer:


	 Start Date
:
	End Date:

	Are there any financial implications associated with this nomination for School/Unit/College?  YES □ NO □
If ‘Yes’ please provide details
.


	Detail in what way the nominee will contribute to the enhancement of the University teaching, research and professional activities:


	Outline the qualities, standing and achievements the nominee possesses that are deemed appropriate for consideration, and those which are considered comparable to those expected at the relevant university level:


	Outline the duties proposed by the  School/Unit:


	This form is to be signed by the relevant signatories, and emailed, along with the appointee’s CV to promotions@ucd.ie. 

By signing this form you are confirming that arrangements made regarding Intellectual Property comply with the UCD Policy on Intellectual Property or relevant research funding contract.



	

	______________________________      __________________________      Date:________________
Head of School/Institute                          UCD School/Institute
______________________________      __________________________       Date:________________ 

College Principal  (on behalf of the            UCD College/Unit

College Executive) or 

Vice-President for Research, Innovation 

and Impact 

If the nomination is for a member of staff from another UCD School/Institute, the Head of School where the staff member is based must also sign this form.

______________________________      __________________________      Date:________________
Head of School/Institute                                UCD School/Institute


	

	


� This information is required by HR.


� The maximum length of appointment is 5 years


� Normally, no remuneration is attached to Adjunct or Visiting Academic appointments.  In exceptional cases where remuneration is recommended, payment other than out-of-pocket expenses will require UMT approval.


� Please contact the Technology Transfer Team, NovaUCD if clarification on any potential IP conflict is required.






