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Introduction

e Module, major and programme information maintained as part of
Curriculum Management cycle

o Key tasks: input/management of curriculum information; review of
changes; identification of anomalies

e Curriculum stats:
> ~5,600 modules
> 1,400 individual Module Coordinators
> 600 users with School-level access

e Reporting — typically assigned as part of a package of rights based
on your role
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Introduction

Curriculum & Timetables

4 )
» Curriculum Management System

Link to Curriculum Management System to manage your
module descriptors ¥¥

y,
/Curriculum Manager Access Roles\
View CMS user access by School ¥

» Curriculum Management - School
Module Summary

Access details for modules in your School, including
module descriptor information for current and previous
years. ¥

» Curriculum Management - School
Review

R = View curriculum details in my school that may require
A review. v¥

» Curriculum Trends
Structural information about modules and majors trended
over time ¥

Structures Reporting

View major and program structures information v¥

Capacity Management

Link to capacity management reports for Schools ¥¥

Module Access Management

Manage access to your module's data Y¥

Timetables
View module timetables by module, school or programme

Ve

Curriculum Archive
View the UCD archive of curriculum information ¥¥

My Course Finder

View and amend course finder details for your majors v

Module Reading Lists

Report featuring Module Reading Lists by School v¥
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2. Access to the Curriculum Management System

Roles can be assigned to users that will allow them to access the
Curriculum Management Systems (CMS). The type of role granted will
determine the level of access users have within the CMS.

Main roles & who provides the access:

e Module Coordinator
This access can be granted by any user with a School Management
role for the current academic year only via the Module List
Management tab in the CMS or your College Liaison in the absence
of a School Administrator

e School Management (School Administrator)
This access can be granted by your College Liaison

e College Administrator
This access can be granted by your College Liaison
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2. Access to the Curriculum Management System

The Module Coordinator role provides access to the following tabs

within the CMS:

%

My Modules
View Modules you are associated with and
request Exemptions 17

®

Module Exemption Requests

View Exemption Requests for your Modules

L]
i
Search Module Catalogue

View all Module details 17

s

Module Exemptions Reporting

Module Exemptions reporting ¥

Search Major Catalogue

View all Major details 17

A

Modules Missing Data

View details of modules missing mandatory

data 7

L]
i
Search Programme Catalogue

View all Programme details 77
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2. Access to the Curriculum Management System

The School & College Administrator roles provide access to the

following tabs within the CMS:

New Module Requests

Request New Modules ¥

%

Programmes in My College

VieProgrammes you are associated with ¥

Oo

My Modules

View Modules you are associated with ©7

- -
"
Search Module Catalogue

View all Module dezails 17

=k

Module Exemption Requests

View Exemption Requests for your Modules

Module Exemption Reporting

*, school &

Dezails of module exemption requests by

"

L ..
Module List Management

pdate Module Coordinator, Module

QO

Majors in My School

Vidny Majors you are associated withgfz

Search Major Catalogue

View all Major dezails 12

Search Programme Catalogue

View all Programme details ©7

A

Vision & Value Statements & Modules Missing Data
progralﬂ[ﬂe Outcomes View details of modules missing mandatory
data @

Record and review vision/values and
p'cg'amwe outcomes. ‘Z.Z'
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2. Access to the Curriculum Management System

Additional tabs School & College Administrators have access to:

New Module Requests — can submit new module requests to the
Curriculum Team all year round

«  Module List Management — can update the module trimester, status,
places & Module Coordinator (Updates to trimester, status & places are
subject to CMS timelines)

« Majors in My School — can view the majors in their School & update the
structures (subject to CMS Timelines)

- Programmes in My College — can view Degree GPA & Award calculation
rules - only College Administrators can edit the additional text section that
displays on the Course Search browser (subject to CMS Timelines)

« Vision & Value Statements & Programme Outcomes — view access only.
This is not editable through the CMS itself; Programme Directors may
amend via the Curriculum Review & Enhancement menu
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2. Access to the Curriculum Management System

* To review Curriculum Management System access in your
School/Unit:

» Curriculum Manager Access Roles
View CMS user access by School v¢

Curriculum Manager Access Roles

Select School/Unit: | UCD Registry v

-~

Curriculum Mgmt - Module Coordinator Healy, Kaisu Y
Curriculum Mgmt - Module Coordinator Hutton, Lizanne Y

Curriculum Mgmt - Module Coordinator Janiszewska, Julia Y
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3. Module Reporting — School Summary

Report Location: Curriculum, Module Capacity & Timetables > Curriculum
Management - School Module Summary

= Details of all modules in a School/Unit via ‘View by Subject & Level’, or by
‘Status’

= Or, by ‘Keyword Search’: uses module code to search for an individual
module.

Curriculum Management - School Module Summary

Select School/Unit: | UCD Registry M

School Modules & Archive - Summary by Academic Year =

Use the 'Keyword Search’ option above to search for modules by title or for modules outside your School. Type in a keyword or module code (using format 'FR10010’) and
click ‘Search’.

l Keyword Search l

Click on the links below to view module details.

_ Click below to view all modules Number of Modules
Shared with Other Schools || | Delivered by Other Institutions )|
0 0

2019/2020 View by Subject & Level] View by Status

2018/2019 View by Subject & Level] View by Status




3. Module Reporting — School Summary

« View by Subject & Level: high level information on all modules attributed to
the same subject code and level (e.g. credits, Module Coordinator, capacity)

« Clicking the module code in the left-hand column links to the Module
Descriptor

Curriculum Management - School Module Summary

Click on the 'Module Code’ below to view the full module descriptor

Module List Total for 2019/2020

i i i i i
Core
Module Total Module /Option
Code Level Timing Credits Workload Coordinator Places
5.0 0

TS00001 Live 3 Spring 0 0 0
Test 1
TS00002 Live 4 2 5.0 0 0 0 0
Test 2 Trimester
\ ) duration

(Aut-Spr)
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3. Module Reporting — School Summary

Module Descriptor Report

Single view of all information
associated with a module
Can be downloaded in PDF or
printed directly from InfoHub
Available directly from the
CMS

A range of InfoHub reports
link to the same Module
Descriptor report

Printed on 25 November 2019
T -
2 Module Descriptor for ACCP10010 in 2019/2020"
Short Title Long Title Subject Area College SchoolUnit Last Modified
New Module New Module Accounting Academic Affairs Regstry 14 May 2019
Practices
UCD Level Credits (ECTS) Trimester Grade Scale VLE Setup Module Coordinator Status
4 - Masters 50 2 Trimester duration Letter grades Module not in Lizanne Hutton Inactive
(Spr-Sum) i
Credits (ECTS) Spring Credit Summer Credit
Allocation Allocation
5.00
[ Mode of Delivery | Module [ Clinical / Fieldwork / |
[Face-to-Face [No | Fiekdwork Module ]
[Overall Places | Core/Option | General Elective | First Year Elective | |
[50 I o To [0 ]

No Purpose and Overarching Content recorded for this module for 2019/2020

No Learning Outcomes recorded for this module for 20192020

[Indicative Module Content

No Approaches to Teaching and Leaming recorded for this module for 2019/2020

Student Effort Hours

Student Effort Type

I

Hours

Contact Time

Small Group

Tutorial

Seminar (or Webinar)

Conversation Class

Practical

Computer Aided Lab

Laboratories

Microlabs

Studio

Field T Visits

Flo|e|e]| ~|o]ofs]w|n] -
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3. Module Reporting

* Report Location: Curriculum, Module Capacity & Timetables > Curriculum
Management - School Review > Modules Missing Data

* Allmodules in a School/Unit whose module descriptor may require a bit of attention.

e Complete Module Descriptors do not appear in this report

* Aspecific version of this report is also available to Module Coordinators

~ o ) r -
Home / Students / Curriculum & Timetables / Curriculum Management-S... / School - Modules Missing Data Q 6

School - Modules Missing Data

Select: | Academic Year 2019/2020 ~

Select School/Unit: | UCD Registry

This report highlights where mandatory items are missing from module descriptors in the School. The details should be reviewed and gaps in information addressed.

Show/Hide Columns ~ E o~

Stl.ldent
_ Module Details Content / Learning Outcomes Effort Assessment. Feedback and Remediation
Credit Purpose & Approaches | Student Carry Must
Module Module # | Mode of | Overall | Splitby |Overarching | Learning | to Teaching Effort Forward Assessment | Component Pass Feedback | Remediation
Title Coordinator Reg | Delivery | Places | Trimester Content Outcomes | & Learning Hours Components | Components | Grade Scale | Indicator | Strategy Strategy
TSDOOOW 3 Pending
T st 1
TS00002 4 Pending 0 X X Credit X X X X X X X X X X
Live split(0)
Test2 not equal

to
Total(5)
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3. Module Exemption Reporting

Module Exemption Reporting | )\/[odule Exemptions Reporting

° Select relevant Academic Year LSelectAcademicYear: Academic Year 2019/2020 v]

e Can report by exemption type

e Reports can be downloaded
in PDF or Excel format

Exemption
Type

Trimester for 3 2 3
delivery

Mode of 1
delivery

Clinical/ 1
fieldwork/

placement

indicator
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4. Curriculum Management Structures Reporting

- Report Location: Curriculum, Module Capacity & Timetables >
Structures Reporting

. Structures Reporting shows the modules associated with each
major/stage

- Anomaly reporting also available: Majors Missing Data

Structures Reporting

» Structures by Major [) Structures Check - Majors Missing [)Jl.n]
MruCtures Repoarting Majors © View detla f Major e that that may require

» Structures by Major - Quick Search

» Structured Electives
Provides detalls of the struct

» Structures by Programme - Quick

Search
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4. Curriculum Management Structures Reporting

Pristed on 36 Novesber 2019

&y Lizares Hation

What can these reports be used
for?

« Reviewing programme

Credit Allccation
Wﬁ D Titie Crodits | Autumn Spring Summor | nactive
structures | ' =
Aumn [Accewome 75 1 Curmcutm Management | 500 1 1
. . . Option Modules
Reviewing advisory text that
[ WIWI- 0 Titie m'ml—wl—uma'm—
| I Module?
. . AMOF: (Seloct one modute)
Selact ane of the following option modules
displays for online e e e e e e
Speng [Tsoc002 [ wiriteg a Descriptor | s00] 1 1 1
. . Assoclated Programme(s)
registration P e o e
with the Major
DRACS001 Docior of Phiosophy (Post 05) _|GR | 2221 Transterable Skils 5005 Grasuate Stuses
DRAFVOOT Docior of Phiosophy (Poat 06) _|GR | 2221 Tranterabie SKils 509 Grasute Stuses
. . . . [DRAFVOOS | Docor of Vet Meacal Spec  |GR | 2221 | Transierabie Sxiis 5099 Graduate StUaes.
Flndln CRNS Wlthln a [DRBUSGOT | Dodior o Phjosophy (Poat 08) | GR | Z221 | Transierabie Sxiis 5005 Grasuate SGes
[ DREMFU0T 221 Transierable Skils 5055 Grasuate Stuses
DRHSC001 722 Tranterable Skils 505 Grasuste Stuaes |
DRHSC00Y Zz Transterabie SKils S0% Grasuste Stuaes |
DRHSC005 ZZz Transteraie Swils B Graduste Stoaes |
DRHSC00E Docior of Educatonal Paych GR__|72Z Tranierable SKils 5005 Grasuate Stuses
st r u Ct u r e DRLSCO0T Dodior of Phiosophy (Post 06) _|GR |22 Transterable SKils B Grasuate Stuses
DRLSCO0Y Dodior of Medcne GR__ |22z Transterable Skils 509 Grasate Stues
DRLSCO0S Doctor of Nursing GR [273 Transferabie Skils 5099 Graduate Studes
DRSCI001 Doctor of Phiosophy (Post 05) _|GR | 227 Tranterable Skils 5099 Grasuate Stuses
R . . d d . MRACS003 Masier of Lieratre GR__|zzz: Transferable Skils 5099 Graduate Studes
m WRAFVOO1 Waster of Science GR__ |22z Transterabie SKils 505 Grasute Stuses
. e V I e W I n g u p a te S a e I n MRBUS004 Masier of Prilosophy GR ZZZ1 Transterabie Skils S099 Graduate Studes
[WREMPOO3 | Masier of Science GR__|zzZ1 Transieratie Skils E) Graduate Studes
WRENWPODE 221 Transterable Skils 505 Grasute Stuses
. [Wwewroos | 23 Tranterabie SKkils S0% Grasuste Stuses
MREMPOO07 ZZZ Transferabie Skils S099 Graduate Studes
the CMS (updates to majors — — — —
[WRENADOT | Wasier of Lisranre 23 Tranierable Skils 505 Grasuate Stuses |
WRHSCO0S Wasier of Leranre F723 Transierabie Skils 5099 Grasuste Stuses |
[WRHsCo0e Waster of Science GR__ |72 Transierable Skils 5099 Gracuate Stses
. 4 . [WRHsCoo7 Master of Socal Science GR__ |72z Transterable Skils B Gracuate Studes
made in the CMS wi Isplay o st s Camp ==  —
Agricumural Scence |GR | 222 Transterable Skils 509 Grasuate Stuses
MRLSCO10 Wasier of Animal Scoence GR__ |72z, Transteratie SKils B Gracuate Stuses |
MRLSCO13 Masier of Science GR ZZZ\ Transferable Skils 5099 Graduate Studes
o . WRLSCOS Wastor of Science (AN ZZ21 Transierable SKils 500 Grasuate Stuses
WRLSCOT5 Wasier of Surgery F223 Transierabie Skils 5005 Grasuste Stuses |
I l I I I I l e I a e y WRLSCOTE Wasier of Vesernary Meacine F223 Transierable Skils ) Grasuate Stuaes |
WMTHSC00T Zzz Transteraie Sxils B Graduate Stoaes |
WTHSC00E ZZ Tranierable Skils 509 Grasuate Stuses

o Printable PDF versions
available -
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4. Curriculum Management Structures Reporting

1. Structures by Major

* Displays major codes linked to the School/Unit of the user

* College Administrators can select specific Schools within their
College from the drop-down menu

* To view major structures on screen select ‘Click to view’

* To generate a printable PDF tick the box beside each major and
then select either ‘Excluding CRNs’ or ‘Including CRNs’

Structures by Major

Select: | Academic Year 2019/2020 ~

Select School/Unit: | UCD Registry v

To view major structures on screen select ‘Click to view".
To generate a printable pdf tick the box beside each major and then select either ‘Excluding CRNs’ or ‘Including CRNs".
To print all majors within a school, tick the box directly under ‘Excluding CRNs’ or ‘Including CRNs’ and then select either ‘Excluding CRNs’ or ‘Including CRNs'.

_ View Structures on screen Generate straight to PDF

Excluding CRNs Including CRNs
Major Description Excluding CRNs | Including CRNs o |

© Graduate Taught

ZzZ1  Prof Cert Curriculum Management 1 Click to View Click to View
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2. Structures — Quick Search

e View structures by major code or programme code typing in code
and hitting search

* Printable pdfs can be generated for a major or all majors within a
programme (tick the appropriate box and click including or
excluding CRNs button)

Structures by Major - Quick Search

Select: AEC ~Archaeology

Select: Academic Year 2019/2020 -

Type a keyword - eg English and choose from the drop down list. or enter the Major code eg ENC1
Structures by Major - Quick Search

To view major structures on screen select ‘Click to view”
To generate a printable pdf tick the box beside each major and then select either "Excluding CRNs" or 'Including CRNs".
To print all majors. tick the box directly under ‘Excluding CRNS" or ‘Including CRNS" and then select either ‘Excluding CRNS' or ‘Including CRNS'

View Structures on Screen Generate straight to PDF
Excluding CRNs Including CRNs
Major Major Description | Stage | Excluding CRNs | Including CRNs = =

Undergraduate Archaeoclogy Click to View Click to View

1 rows took .12 seconds o run @] Export to Excel



4. Curriculum Management Structures Reporting

3. Structures Check - Majors Missing Data

* Majors Missing Data report identifies anomalies in major
information, e.g. inactive modules on structures, majors with no
modules associated, majors with rules but no modules associated

e Particularly helpful in preparing for registration

* Selector defaults to home School/Unit

* Information should be reviewed and the anomalies addressed
where appropriate

Structures Check - Majors Missing Data

Select a school/uni: UCD Registry

This report identifies majors with anomalies. The information should be reviewed and the anomalies addressed where appropriate.

2019/2020 Academic Year
Majors with Inactive / To Be Deleted Modules (Core)

201900 TEST TITLE MMS1_S3 BHSCIOO0O1 Science TS00001 Live Test 1 Inactive

xport to Excel

Majors with Inactive / To Be Deleted Modules (Options)

T ——

2019200 MMS1 TEST TITLE MMS1_S3 BHSCIOO01 Science C*MINOOF: TS00002 Live Test 2 Inactive
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5. Module Access Management (MAM)

MAM Purpose
- Allows staff and faculty directly manage access rights to module data

What information does a Role allow access to?

« The Frequently Asked Questions link outlines the levels of access that each
role provides and what the system can be used for

Module Access Management

This system allows you to view & amend who has access to your module's data (in Class
Lists, Grading Lists, VLE etc)

» Manage My Modules - Who has » Frequently Asked Questions

lick to view re information on access to modules 17
Access? Click to view more mation on a to modules ¥

View details of the modules for which you are currently the
Module Coordinator. 17

» Who has Access to Module Data in My

School?
View module access for My School ¥r




5. Module Access Management (MAM)

What information does a Role allow access to?
Sewp via Only the Only the Module Module Module
Curriculum Module Module Coordinators &  Coordinators & Coordinators &
M = Coordinator can Coordinator can | Schoo | Admins | S chool Admins | Schoo | Admins
gn this ro assign this role gn th ca gnth gnth
ol rol ol

VLE full control full control full control full control full control full control

(instructor, ) (instructor, ) (instructor’ ) (teaching (teaching (teaching
assistant) assistant) ant)

Class Lists (excluding student supports information) Y Y Y Y Y

-

Class Lists (including student supports information) Y Y Y

-

Grading Lists ** Y Y Y Y Y

Gradebook (basic grade entry only) Y Y Y Y

Gradebook (amend final grades & commit to academic | Y

history)

Student Feedback (including ability to view student Y Y Y

comments)

Module Enhancement Y Y Y

Extenuating Circumstances (module coordinator view) Y Y

Allows Module Coordinators to:
« View / amend who has access to their module's data (in Class Lists,
Grading Lists, VLE etc)
« Assign colleagues as Co-Lecturers, Module Assistants, Assistant
Graders, Tutors or to apply VLE Access Only roles
Allows School Administrators to:
« grant Assistant Grader, Tutor or VLE Access Only role
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5. Module Access Management (MAM)

1. Manage My Modules Report

For Module Coordinator: all modules with a list of associated staff
Use the View data access details to see more detail on associated staff and
their access rights

Manage My Modules - Who has Access?

Details of all modules for which you are currently the Module Coordinator.

st ol osiTie 1 Who o e e clkts

AH10050 European Art 1 Sarah Butler View data access details

| Michelle Power |

AH10120 Reform and Rebirth Conor O'Nolan View data access details
| Michelle Power |

AH20240 The Age of Michelangelo Fiona Nolan View data access details
| Michelle Power|
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5. Module Access Management (MAM)

1. Manage My Modules Report

Advanced Options: allows amendment of role and/or the Academic Year for access e.g
allows backdating of access to a previous year for VLE purposes etc

Also be used to set a start and end date to the access

Remove Access can be used to end a staff member’s access to the module

If a staff member’s access to a module needs to change, their existing role should be

amended rather than a new role being added in order to avoid issues arising from
conflicting access

Grant Access to this Module

You can use the link above to give colleagues access to view module data. Please note, Module Coordinator details will continue to be recorded and maintained through
Curriculum Management.

Use the Advanced Options link to assign Tutors directly to CRNs - doing this will ensure that they display against their tutorial groups on Class Lists.

** please note users flagged below will not carry over to Brightspace VLE as they do not have University IT Accounts

= T B

Which Academic Year's data can be When can data be Which CRNs can be
viewed? viewed? viewed?

Module Coordinator  Andrew Myler 2019/20 only Always All

Assistant Grader Conor From 2019/20 onwards Always All Advanced Remove
O'Nolan Options Access

Lecturer / Co- Lizanne From 2018/19 onwards Always All Advanced Remove

Lecturer Hutton Options Access

Lecturer / Co- Fiona Nolan From 2019/20 onwards Always All Advanced Remove

Lecturer Options Access

Click here for an explanation of the different roles and frequently asked questions.
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5. Module Access Management (MAM) continued....
2. Who has Access to Module Data in My School Report

o Lists all modules in the School with Module Coordinator and associated staff

details
o Use the Click to view details link to drill into more detail on associated staff

and their access rights

Who has Access to Module Data in My School?

Select School/Unit: | UCD Registry v

Module Code !l | Module Title 11T | Who has Access to Module Data ? _

ACCP10010 New Module Hayley Burke Click to view details
Elizabeth Hutton -— Module Coordinator
Michelle Power

ACCP10020 Intro to Curriculum Mgmt  Elizabeth Hutton Click to view details
Andrew Myler --- Module Coordinator
Fiona Nolan
Conor O'Nolan
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6. What's next?

e Enhancements to existing reports
e Improvements in systems access/integrations
e New reporting requirements arising from Academic Regulations

e Overtoyou.....
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7. Workshop

1. What works well?
2. What are the opportunities for improvement?

3. What are the priorities for improvement?
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8. Useful Resources

e Curriculum Management Reporting (InfoHub login required)

e Your College Liaison

e Curriculum Management Timelines

e Curriculum Management How-To Guides



https://sisweb.ucd.ie/usis/W_HU_MENU.P_DISPLAY_MENU%3Fp_menu=CM-MAIN&p_parameters=25930AC20850086BA2F2AA3B7FE767B422062A73BF8B9E12661031EBEFA313431E322DBCDFC5457116419D5FD97ABDCB
http://www.ucd.ie/registry/adminservices/curriculum/contact.html
http://www.ucd.ie/registry/adminservices/curriculum/documents/cmstimelines2019.pdf
http://www.ucd.ie/registry/adminservices/curriculum/curriculum_management.html
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