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UCD School of Psychology Guidelines for Publishing1 
  

1. General principles  

1.1   The following guidelines are intended to generate discussion of expectations and highlight 
areas of best practice.  However, it is acknowledged that publication practices vary 
widely, particularly across disciplines, so the guidelines are not intended to be a 
prescriptive policy.  

1.2   APA Ethical Principles of Psychologists and Code of Conduct (2002, Section 8.12) states   
Psychologists take responsibility and credit, including authorship credit, only for work they 
have actually performed or to which they have contributed  
Principal authorship and other publication credits accurately reflect the relative scientific 
or professional contributions of the individuals involved, regardless of their relative status  

1.3   Authorship (of journal articles, book chapters, presentations and posters etc) should 
reflect the contributions of those participating in the research and writing process.  

  

2. What constitutes a ‘contribution’?  

2.1 A ‘contribution’ does not only mean the actual writing, but encompasses several other 
components.  The BPS Statement on Authorship and Publication credit (2017) identifies 
both scientific (origination and formulation of the research idea and hypotheses, design of 
the research, designing and conducting major analysis, and interpreting findings) and 
other contributions (such as designing or building research apparatus, recruiting research 
participants, data collation and entry, and other administrative duties). 

  
2.2 A ‘substantial contribution’ should involve time, effort and intellectual input.  
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2.3 Remuneration should be irrelevant to authorship. This means that the contributions of 
both paid assistants and volunteers should be based solely on nature and extent of their 
contribution.   

  
2.4 Negotiation and determination of authorship can be seen as a dynamic process rather 

than a fixed decision.  
  

2.5 It is preferable to make authorship agreements in writing in order to outline each 
contributor’s responsibilities, roles and publication commitments.  Written agreements 
can also clarify ownership of data issues and should address the time frame for 
publications (see appendix).  

  
2.6 Authorship requirements can vary across journals e.g. 41% of medical journals give no 

guidance and only 9% require individuals’ contributions to be described (Wager, 2007).  
However, honorary or guest authorship (i.e. ghost-writing) is not acceptable.  

  
2.7 It should be acknowledged that a growing proportion of research is conducted by 

research teams of individuals with highly specialized roles.  
  
2.8 All authors should normally have made a substantive contribution to two of the main 

components of a project  
   

3. Main areas of contribution2   
  
A) Conception and design e.g.  

• Formulating the problem or hypothesis  
• Grant writing  
• Development of procedures  
• Organising statistical analysis protocol  

B) Data collection and processing e.g.  
• Recruitment of subjects  
• Assessment  
• Interviews  

C) Data analysis e.g.  
• Conducting analysis  
• Interpreting the results  

                                                      
2 For a useful taxomony of contributions see CASRAI.org 
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D) Manuscript preparation e.g.   

• Literature review  
• Integrating diverse theoretical perspectives  
• Developing new conceptual models  

  
3.1 All authors should have been involved in revising the manuscript, approved the final draft 

and be able to defend the published paper.  
  
3.2 When co-authors are sent a paper for review, the first author should be clear about their 

expectations for feedback and the timeframe e.g. 2-4 weeks.  
  
3.3 Submission of final draft should normally occur within 2 months of completion.  
  
3.4 Acknowledgements should be given for the following activities.  However a combination 

of these may be regarded as a ‘significant’ contribution.  
  
• Building apparatus  
• Modifying or structuring a computer program  
• Suggesting statistical analysis  
• Recruiting participants  
• Testing  
• Data collation and tabulation  
• Entering data  
• Data management  
• Supervision of data analysis  
• Literature searches  
• General administration  

  

  
4. Determining authorship order  

4.1    Name ordering practices in journal articles vary within and between disciplines. In some 
cases the first named author has taken primary  responsibility for the conduct of the 
research i.e. the person who made final decisions on design, materials, subjects, analysis 
and interpretation. In biological sciences, often first author is person who did the 
empirical work whereas the last author is the ‘intellectual force’ behind the work. 
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4.2  When contributions are roughly equivalent between collaborators, it is best to 
systematically err in favour of less established (and less powerful) colleagues (Thompson, 
1994). Alternatively they may be in alphabetical order with this made explicit “All authors 
contributed equally and are presented in alphabetical order”. 

 

4.3  If there are several publications arising from a particular project, rotation of authorship 
may be preferable.  

4.4   A written description of how order of authorship was determined is recommended or 
required by some journals (Harvard Faculty Authorship Guidelines; now expected in 
British Medical Journal).  This may be prepared by the lead or corresponding author, but 
should be reviewed and confirmed by all contributors (Brand et al., 2016).  

4.5   For presentations at conferences, it is conventional for the presenter to be first author but 
with clear acknowledgement of contributors, particularly when a supervisor is presenting 
a student’s work.  

  

5. Common reasons for changes in authorship  

5.1 The project may have expanded with regard to scope or changed in purpose e.g. different 
emphasis with regard to expertise, and therefore it is preferable for other authors to take 
a lead.  

  
5.2 Longitudinal studies may involve several reviews of authorship in order to include new 

additional contributors.  However, authors should be aware of the recency effect and not 
overlook original contributors.  

  
5.3 The number of authors may be reduced if an author did not contribute to a project as 

originally expected, e.g. delays, moving universities.  
  
5.4 The order of authors may need to be rearranged in order to reflect relative contributions.  

In this case the onus is on the PI to evaluate relative contributions and re-negotiate with 
co-authors accordingly.   
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6. Student-supervisor arrangements  

6.1. Publishing should be regarded as a key component of research training and involvement 
in the process of publishing provides an opportunity for students to acquire new skills.  

  
6.2. Supervision of graduate students is often undertaken with an expectation that it will be 

published, and this needs to be clarified at the outset.  
  
6.3. Supervisors need to bear in mind that discussions regarding authorship can feel 

intimidating to students due to the inherent power differential.  
  
6.4. A graduate student is usually the first author on any multiple-authored manuscript that is 

substantially based on their thesis.  
  
6.5. Twelve months is normally regarded as a reasonable length of time after the completion 

of a research project for a student to have made progress in preparing a paper (i.e. a first 
draft) for publication.  

  
6.6. After twelve months, the supervisor may notify the student of their intention to prepare 

the paper (and become first author) in writing with at least one month to give the 
graduate student time to respond.  

  
6.7. If the student has no intention of publishing, another person should be able to be first 

author provided they write the manuscript. In this case, the graduate student should still 
be offered the chance to review the manuscript and be a junior author.  

  
6.8. Authorship credit may need re-evaluating in situations where students need intensive 

supervision or additional analyses beyond the scope of the thesis (APA publication 
manual, p295).  

  
6.9. Undergraduate students also may have the right to senior authorship based on their 

projects. In determining senior authorship, consideration should be given to the 
independence of the research conducted by the student, with respect to the 
experimental design, statistical analysis and the interpretation of the results. In the case 
of group projects, a statement of authorship in line with paragraph 4.2 above may be 
appropriate. 
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6.10. Students normally have the right to use all original data they have personally collected 
during research and to analyses they have conducted, subject to data protection 
legislation and any terms and conditions set by the approving Ethics Committee or funding 
agency. However, students should always consult with their supervisor and all other 
parties involved in the research project before making use of the data (see 6.12). 

 
6.11. Students have an obligation to provide a copy of raw data collected under supervision to 

their supervisors.  
  
6.12. Supervisors have the right to prohibit publication of questionable data or interpretations 

given that they are responsible for the quality of research from the school.  
  

6.13. Supervisors should be the corresponding author for publications with students from the 
UCD School of Psychology, unless agreed otherwise.  

 
7. Dealing with concerns  

7.1 The majority of concerns relate to integrity, recognition and fairness (Erlen et al, 1997).  
  
7.2 It is obviously best practice to pre-empt disagreements by planning publications in 

advance and regularly revisiting the agreement.  
  
7.3 Collaborative publications may be more complicated with multi-site studies and multiple 

investigators, and therefore representatives from each site should participate in 
negotiations.  

  
7.4 There may be times when an identified arbitrator is required, particularly with regard to 

student-supervisor decisions.  
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APPENDIX 

Sample Contract Template 

  
We hereby enter into an agreement regarding the publication of the project provisionally titled:   
  
______________________________________________________________________________   
  
Expected outcome (journal article, book chapter, presentation, poster):  

______________________________________________________________________________   
  
FIRST AUTHOR   
Name:   

______________________________________________________________________________    
  
  

Brief description of basic responsibilities/role on project:   
  
______________________________________________________________________________  
  
______________________________________________________________________________  
  
______________________________________________________________________________   

  

I agree to   

a) Make a substantive contribution to the paper  

b) Meet the established deadlines  

c) Renegotiate the deadlines if there are unforeseen circumstances  

d) Review the entire paper before it is submitted  

e) Sign the appropriate authorship disclosure statements  

  

Signed:  

______________________________________________________________________________  
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