
19 May 2025 
 

 

Clárlann UCD | UCD Registry 

2025/26 Final Changes to September-intake Majors 

 

This email has been circulated to: Heads of School, School Heads of Teaching & Learning, Chairs 
of Governing Boards, Programme Deans, Vice Principals for Teaching and Learning, College/School 
Office Directors, School Managers, Programme Directors, College/School Administrators, 
Programme Managers 

Dear Colleagues, 

Edits to 2025/26 September-intake Major Structures and Vision/Values & Programme Outcomes 
are now closed. Additional time will be provided for Programme Director updates to Careers & 
Skills Statements to Friday, 27 June. 
 
Edits to Requirements/Prior Learning and Module Places via the module descriptor have 
also closed. A copy of the email circulated to Module Coordinators is appended below for your 
information. 
 
Please note the arrangements for final amendments up until the start of the new Academic Year 
below. 

Kind regards, 
 
Kate Griffin 
Stiúrthóir Oibríochtaí Custaiméirí & Curaclaim | Director of Customer & Curriculum Operations 
Clárlann UCD | UCD Registry 

 

Final changes to September-intake Major Structures 

 

Requests to amend major structures (i.e. add/remove core or option 
modules, remove inactive modules, update Stage/Instructions to 
Students text) can be submitted on this Structure Change Request 
Form to the Curriculum Team. 
 
Requested changes must be in line with guidance provided on 
the Major Structure Review Checklist and Timetable Coordinators 
must be advised of any changes to structures so that corresponding 
changes can be made on the relevant timetable submission, if 

https://studentdesk.wufoo.com/forms/wwdmgg408ivs96/
https://studentdesk.wufoo.com/forms/wwdmgg408ivs96/
https://www.ucd.ie/registry/t4media/Major%20Structure%20Review%20Checklist.pdf
https://mail.google.com/mail/u/0/popout?ver=1lgatm27qv755&search=inbox&th=%23thread-f%3A1832549582233456230%7Cmsg-f%3A1832549582233456230&cvid=1#m_-8600379373640563094_m_8119292814103659537_m_-3796252195884992246_


 

required. 
 
Staff with School or College-level responsibilities can monitor the 
major structures for their area via the Structures reporting menu in 
Infohub. 

Structure Change Request Form  

 

 

 

 

Programme Directors: Vision and Values, Programme Outcomes 
and Careers & Skills Statements 

 

Programme Director edits to Careers & Skills Statements have been 
extended to Friday, 27 June. See the How to Add/Update Careers & 
Skills Statements for Majors video for advice on recording this 
information. 
 
Edits to Vision/Values & Programme Outcomes for 2025/26 
September-intake majors are now closed. If any final changes are 
required, they can be submitted to curriculum@ucd.ie on an 
approved PDARF 7 Programme Change Form 

Further Programme Information 

 

 

 

 

Changes to Modules on September Majors *New website section* 

 

The Curriculum website now features a new section outlining actions 
required from School/College staff when making module changes 
with wider operational impacts between 19 May - 5 September. 
 
These changes include making modules inactive, changing the 
trimester of a module and introducing a new module. 

Changes to Modules on Sept Majors (19 May-5 Sept) 

 

 

https://hub.ucd.ie/usis/W_HU_MENU.P_DISPLAY_MENU?p_menu=CM-STRUCTURES&p_parameters=1C7171A0B804128898131144F1532EAA4D27DEC46F367C092CD5E300337678B6CF1088DEDF49B1E8E6040049D71E68D7
https://studentdesk.wufoo.com/forms/wwdmgg408ivs96/
https://www.youtube.com/watch?v=3XBxzjVvIME
https://www.youtube.com/watch?v=3XBxzjVvIME
mailto:curriculum@ucd.ie
https://www.ucd.ie/registry/staff/registryservices/curriculum/programmeapprovalpdarf/#h716501
https://www.ucd.ie/registry/staff/registryservices/curriculum/majorprogrammeedits/#h799101
https://www.ucd.ie/registry/staff/registryservices/curriculum/curriculummanagement/#h812870
https://mail.google.com/mail/u/0/popout?ver=1lgatm27qv755&search=inbox&th=%23thread-f%3A1832549582233456230%7Cmsg-f%3A1832549582233456230&cvid=1#m_-8600379373640563094_m_8119292814103659537_m_-3796252195884992246_
https://mail.google.com/mail/u/0/popout?ver=1lgatm27qv755&search=inbox&th=%23thread-f%3A1832549582233456230%7Cmsg-f%3A1832549582233456230&cvid=1#m_-8600379373640563094_m_8119292814103659537_m_-3796252195884992246_


 

 

Support 

 

If you would like any help, you can contact your Curriculum College 
Liaison. 
 
Weekly drop-in Q&A sessions are hosted by the Curriculum Team via 
Zoom. View this Google calendar for time slots. 

About the Curriculum Team 

 

 

This email was sent by UCD Registry 

 

 

 

19 May 2025 
 

 

Clárlann UCD | UCD Registry 

2025/26 Module Descriptors: Edits to Requirements/Prior Learning & Module Places From 19 
May 

 

This email has been circulated to: Module Coordinators 
CC: Heads of School, School Heads of Teaching & Learning, Chairs of Governing Boards, 
Programme Deans, Vice Principals for Teaching & Learning, College/School Office Directors, 
School Managers, Programme Directors, College/School Administrators, Programme Managers 

Dear Colleagues, 

Edits to Module Places and Requirements/Prior Learning via the My Modules menu of 
the Curriculum Management System (CMS) are now closed. See below for arrangements that apply 
for final changes to these sections. 

Kind regards, 
 
Kate Griffin 
Stiúrthóir Oibríochtaí Custaiméirí & Curaclaim | Director of Customer & Curriculum Operations 
Clárlann UCD | UCD Registry 

https://www.ucd.ie/registry/staff/registryservices/curriculum/contactthecurriculumteam/
https://www.ucd.ie/registry/staff/registryservices/curriculum/contactthecurriculumteam/
https://calendar.google.com/calendar/u/0/r?cid=Y19qM2xsNjlvcjF0ajM0bzNlajRpOGNzOWsyb0Bncm91cC5jYWxlbmRhci5nb29nbGUuY29t
https://www.ucd.ie/registry/staff/registryservices/curriculum/aboutus/
https://www.ucd.ie/registry/
https://hub.ucd.ie/usis/W_HU_REPORTING.P_DISPLAY_QUERY?p_query=CM750-00
https://hub.ucd.ie/usis/W_HU_MENU.P_DISPLAY_MENU?p_menu=CM-CMSYSTEM
https://mail.google.com/mail/u/0/popout?ver=1lgatm27qv755&search=inbox&th=%23thread-f%3A1832549582233456230%7Cmsg-f%3A1832549582233456230&cvid=1#m_-8600379373640563094_m_8119292814103659537_m_-3796252195884992246_


 

 

Module Requirements/Prior Learning & Places 

 

Requests to amend Requirements/Prior Learning details (pre-, co-
requisite, required or incompatible modules) can be submitted on 
this Module Descriptor Change Request Form to the Curriculum Team 
until Friday, 5 September. From Monday, 8 September these changes 
must be requested and approved as a module exemption. 
 
Your School Manager/Administrator will be able to update module 
places on your behalf until Friday, 1 August. 
 
All remaining sections of the module descriptor will remain open as 
per the published Module Descriptor Edit Timelines 2025/26. 
The Editing & Reviewing Module Descriptors section of our Guides & 
FAQs page provides you with helpful guides, checklists & videos to 
help you edit your modules. 

Editing & Reviewing Module Descriptors  

 

 

 

 

Support 

 

If you would like help editing your modules, contact your Curriculum 
College Liaison. 
 
Weekly drop-in Q&A sessions are hosted by the Curriculum Team via 
Zoom. View this Google calendar for time slots. 

See more about the Curriculum Team  

 

 

This email was sent by UCD Registry 

 

https://studentdesk.wufoo.com/forms/w16sjtlv10kycws/
https://www.ucd.ie/registry/staff/registryservices/curriculum/moduleexemptions/
https://www.ucd.ie/registry/t4media/Module%20Descriptor%20Edit%20Timelines%20202526.pdf
https://www.ucd.ie/registry/staff/registryservices/curriculum/guideslinktofaqs/#h811580
https://www.ucd.ie/registry/staff/registryservices/curriculum/guideslinktofaqs/
https://www.ucd.ie/registry/staff/registryservices/curriculum/guideslinktofaqs/
https://www.ucd.ie/registry/staff/registryservices/curriculum/guideslinktofaqs/#h811580
https://www.ucd.ie/registry/staff/registryservices/curriculum/contactthecurriculumteam/
https://www.ucd.ie/registry/staff/registryservices/curriculum/contactthecurriculumteam/
https://calendar.google.com/calendar/u/0/r?cid=Y19qM2xsNjlvcjF0ajM0bzNlajRpOGNzOWsyb0Bncm91cC5jYWxlbmRhci5nb29nbGUuY29t
https://www.ucd.ie/registry/staff/registryservices/curriculum/aboutus/
https://www.ucd.ie/registry/
https://mail.google.com/mail/u/0/#m_3683038201822046900_
https://mail.google.com/mail/u/0/#m_3683038201822046900_

