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UCD REGISTRY: HOW TO USE THE STUDENT WEB
REGISTRATION VIEW IN INFOHUB
This document provides information for staff who want to “login” via InfoHub as a
student in order to view their online module registration screens and assist them

during the registration process.

You will see a ‘read-only’ version of the student’s online module registration.

Accessing Student Web Registration — staff view

Log into InfoHub M@ & D

Mail  Calendar  Drive  Biack d

= Go to www.ucd/connect

= Click on the InfoHub icon

= Enter your UCD Connect username
and password

If you have a query about your UCD J
Connect login please contact | [
ithelpdesk@ucd.ie or phone x2700 ‘

Software 4 U Software Download OneSearch Library Account
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Accessing Student Web Registration — staff view

Find the Student Web Registration
menu Students

* Click on the Students tab in InfoHub
e Click on Registration & Class Lists
e Click on Student Web Registration

If you cannot see these menu items email
infohub@ucd.ie to request access.

Top Tip! Click on the star beside the
menu item to add it to your
Favourites in InfoHub!

Admissions &
Recruitment

Infarmation on

D

Registration & Class
Lists

Information on current

*

Assessment &
Grading

Links to gradeboak,

undergraduate and online module & major extenuating circurnstances
applications, ¥¢ registrations and class lists and reports relating to
far your Schosol # assessment

» Student Web Registration
Log in as a student into Online Registrat

School Class Lists

WView class lists available for modules in your School. Use
the ~“ Wy Class Lists” link to see only modules where you are
the assigned module coordinator. ¥

Programme Class Lists

Click to view students registered to programmes in your
College (including photo lists and details of module
registrations) ©r
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Accessing Student Web Registration — staff view

Enter the Student ID

* Enter the student number of the student
whose registration you want to view

e Click on Search

* Then click on Login As

» This will bring you into a read-only view of the
student’s My Registration page

Read-only view of the student’s
module registration

e Go to the Module Registration column

e Use the links (Core/Options, Main Labs/Tut
etc.) to view the student’s module registration
details

UCD InfoHub

My services & information portal

Home /[ Students [/ Registration & Class List.. / Student Web Registration

Student Web Registration

Welcome to the UCD Web Registration system. As an administrator, you may use this tof
process. Please enter a Student |D in the field below, dlick the 'Search’ button and then

Select Student ID: ‘ 12345678

My Registration

Logsed in dat 224567 D Sndec: ‘ How to use the My Registration page in Sl... i
@ Registration is complete.

Personal Information ﬁ Module Registration

Logged in as: uMS6TUCD Stket

My Timetable
W icw your Timectie
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Accessing Student Web Registration — staff view

View the student’s current module
registration

Core Modules

e On the Cores/Options tab you will see the Trimester CRN ~ Module its Clagfype  Status
Core modules that the student must do —

. Autumn 12160 STAT20110 Probability Theo Preselectad]
usually says Preselected beside them s

i ) Autumn 10379 STATI0240 Predlictve Analytcs| Preselected

e You will also see the Option modules
available to the student and what they have Spring 39687 STAT20100 Inferential Stafistics Preselected
selected (Status C0|umn) Spring 54464 STATIOM80 Bayesian Analysis Preselactad

* You can also use the Labs/Tuts tabs to see if
they are registered to any labs, practicals,
tutorials that they need

e Any Elective modules that have been
selected will also be visible when you go to the

Electives page Option Motlules

* If they have Repeats or Resits, they will be

Select Ontions
on the Repeats page

Trimester CRN Module Craflits ClassType ~ Status

Autumn 25026 ENGI0130 Contemparary Irish Witing lectres Selected

While online registration is open you will Spring ENG10030 Literary Gemre lectures Mot Selected
be able to see any changes that the
student makes!
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On the right hand side of the screen you can see more information about the student

Click to see their timetable for the academic
year

—

See how many credits they need and how
many they are registered to

If they have credit information for other
stages of their programme you’ll see that as
well

See how many credits they have for each
trimester — helps when looking at workload

—

Click to view their Student Record
information

H

Timetable

Credit Information €@

Reg
Stage Reg'd Earned 19/20
Stage 1 55 0 30
CorefOpt
Stage 1 5 00

Elective

Trimester Breakdown @

Trimester Registered
Autumn 15.0
Spring 15.0
Summer 0.0
Total 30.0

Major Information

UView - Your Student
Record ©

Click on the
information
icons to learn
more about
each section
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To log in as another student

i
U Slsweb Registration, Fees & Assessment
Student nformation Sstem

RUALIN

* Click on the Student Web Registration link
in the navigation menu

E |/ Student Web Registration / My Qegiration / Core & Qption Modules

Repeats | Cores/Options | Main Labs/Tutorials v | Electives v | Elective Labs/Tutorials v

Home [ Students / Registration & Class List... / Student'Web Registration

¢ Click on Clear

Student Web Registration

Welcome to the UCD Web Registration system. As an agz» e oL may use this tool

° Then CIiCk on Logln AS process, Please enter a Student ID in the field belg; ,c[lckthe Search’ Bon and then dlict

 Enter a new Student ID and click Search

Select Student ID: UCD Student [12345678]
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