14 January 2021

UCD REGISTRY

Spring Trimester — Teaching Arrangements

To: Module Coordinators with essential on-campus teaching in the Spring Trimester

cc: College Principals, Vice Principals of Teaching & Learning, University Deans, Associate Deans, Heads of
School, Directors of College and School offices, Programme Managers, School Managers, Timetable
Coordinators, School Administrators

Dear Colleague,
This email is further to the Registrar’'s recent communication about Covid-19 related changes to on-campus

activity in the Spring Trimester. In light of this, the Review my Module Teaching Arrangements menu on InfoHub
is now open and will be available until 5pm on Tuesday, 19 January 2021 to facilitate necessary changes.

Actions Required

« Module Coordinators with essential on-campus teaching should determine in conjunction with their Head
of School whether this teaching can continue as planned or if it should be postponed or moved to a
remote format.

e If on-campus teaching is moving to a remote format (temporarily or permanently), the relevant Course
Reference Numbers (CRNs) must be amended on the Review my Module Teaching
Arrangements menu.

» Changes should be communicated to students as soon as possible.

Reporting

« School-level reporting is available on the Teaching Arrangements Report by School.
e The Module Timetable Search displays the teaching arrangements for individual CRNs. This
information is visible to students via SISWeb and their Google calendar.

Support

Contact Systems & Data (systems.data@ucd.ie) for support on the Review my Module Teaching Arrangements
page.

Contact Room Allocations (room.allocations@ucd.ie) for any changes to the timetabled information, e.g. a



https://sisweb.ucd.ie/usis/W_HU_REPORTING.P_DISPLAY_QUERY?p_query=CM806-1&p_parameters=5C0E6CCFB822A772835EB5678EAF92D893BE54533111F4C9DDECEED26D8896AA44CFA69CFA32FC8AC35152DA5D03E3EC
https://sisweb.ucd.ie/usis/W_HU_REPORTING.P_DISPLAY_QUERY?p_query=CM806-1&p_parameters=5C0E6CCFB822A772835EB5678EAF92D893BE54533111F4C9DDECEED26D8896AA44CFA69CFA32FC8AC35152DA5D03E3EC
https://sisweb.ucd.ie/usis/W_HU_REPORTING.P_DISPLAY_QUERY?p_query=CM806-1&p_parameters=5C0E6CCFB822A772835EB5678EAF92D893BE54533111F4C9DDECEED26D8896AA44CFA69CFA32FC8AC35152DA5D03E3EC
https://sisweb.ucd.ie/usis/W_HU_REPORTING.P_LAUNCH_REPORT?p_report=CM808
https://sisweb.ucd.ie/usis/W_HU_REPORTING.P_LAUNCH_REPORT?p_report=CM802&p_parameters=3003C38226497A9D9A15E773FED2376299E90AA743923074CD01B3B5C3791C79AFEA78A7C0AD3FB3DDD87DF91DAAD841
mailto:systems.data@ucd.ie
mailto:room.allocations@ucd.ie

Change of Room, Date or time.

Useful Links

Review My Module Teaching Arrangements guide
Timetable Resources

Kind regards,
Andrew Myler
Director

Administrative Services
UCD Registry

Get in Touch

UCD Registry Tierney Building
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